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NOTE. 

The Standing Orders set out in ihe follom-- 
ing pagesy with the exception of fhose stated 
below^ xvere adopted by the Council on ihe 
required jist October^ ^poi, and confirmed y as 
by the Metropolis Management Act^ on the 
14th November^ igoi. 

Standing Orders numbered ij4y ijfy ij6 
(tn substitution for the then existing IJ4)^ and 
TJ7y were adopted by the Council on the 
gth July^ ^903^ and confirmed on the ist 
October^ igoj. 

The References to the General Purposes 
Committee^ set out on pages 5/ loS4% ^'^^^ made 
by the Council on the jist October^ igoi. 

The Standing Orders which are printed in 
italics are Statutory enactments. 
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Part I. 



COUNCIL. 



Xambetb Korougb CoundL 



STANDING ORDERS. 



PART I. 



COUNCIL. 



Interpretation. 

1. The word " mayor " shall include the 
chairman of a meeting of the council for the 
time being. 

Ordinary Meetings. 

2. The council shall meet at half-past six 
o'clock in the evening of Thursuay in every 
alternate week, unless otherwise ordered by 
the council. The council may, if it think fit. 
adjourn over any period. 



COUNCIL. [3 5j 

\ 



Special Meetings. 

3. A special meeting of the council may 
be convened at any time by tlie direction of 
thfe mayor:^ 

4. A special meeting shall also be convened 
upon a requisition signed by ten members of 
the council, and delivered to the town clerk 
at the town hall ; and such meeting shall be 
held within: fourteen days after the receipt by 
the town clerk of the requisition. The re- 
quisition shall state the business to be trans- 
acted at such meeting, and no other business 
shall, at such meeting, be entertained. 

Summonsing Meetings. 

5. Every tneeting . . . may be convened 
by transmitting through the post or otherwise 
notice^ signed by the [Town] clerk y . . to each 
Wiember, at his usual or last known place of 
abode in England^ of the place and hour of 
holding the same^ and the special purposes 
thereof three days before the day appointed for 
such meetings and also by affixing at the same 
time notice thereof on Or near the door of any 
huilding where the said meeting is to be holden 

, , (^Metropolis Management Amend-^ 
* Act, iSS^t section p.) 
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Quorum at Meetings. 

6. The quorum of the borough council shall 
be one-third of the whole number of the council, 
(^London Government Act, IS99% section 2,sub^ 
section d\ 

[N.B. — The ** whole number " of the councib 
is sixty councillors and tea aldermen, 
so that twenty-four members form a 
quorum.] 

7. If, at the expiration of fifteen minutes 
after the hour at which any meeting of the 
council is appointed to be held, a quorum be 
not present, no meeting shall take place. 

8. If during any sitting of the council the 
attention of the mayor be called to the num- 
ber of members present, he shall, after the 
division bell shall have been rung for one 
minute, count them ; and if it be found that 
there is not a quorum present, the council 
shall stand adjourned. No such count shall 
be repeated within an interval of less than 
half-an-hour. 

Attendance Book. 

9. Every member of the council attending 
a meeting shall sign his name in the attend- 
ance book kept for the purpose, and the 
names shall be entered on the minutes. 



COUNCIU [10 — 13] 



Chairman of MEfrriNGS. 

, At every meeting of the council^ the 
r, if present^ shall be chairman. (Rule 
^ond schedule^ Municipal Corporations 
iS8^y <^ppli^d by London Government 
'^899'i s^^o^ 2% sub-section {4) . ) 

, At every meeting of any council under 
ct, in the absence of the persons authorised 
V or custom to take the chair ^ the members 
it shall elect a chairman Jor the occasion 
proceeding to other business, {Metropolis 
gement Act, i^SS^ section jo.) 

Business at Meetings. 

, No business shall be transacted at a 
ng other than that specified iu the notice 
ming the same, except any matters which 
layor considers urgent, and which have 
I too late to be specified in such notice ; 
I matter may. be brought before the 
il with the consent of a majoritv of the 
J council, or three- fourths of the 
>ers present and voting. 

Order of Business at Meetings. 

The order of business at every 
ary meeting of the council shall be as 
s : — 
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Order of Business at Meetings— cowtA, 

(i). The notice convening the meeting 
shall be taken as read. 

(2). The minutes of the last meeting 
shall be taken as read, provided that a 
copy thereof shall have been sent to each 
member of the council forty-eight hours 
previously. The minutes shall be ap- 
proved as a correct record, and signed as 
required by the statute. {See Metropolis 
Management Act^ ^855^ section 60,) No 
motion or discussion shall be allowed 
upon the minutes, except as to their 
accuracy, and any objection upon that 
ground shall be made by motion. 

(3 . Presentation of petitions. 

(4). Reports of committees. 

(5). Opening of tenders (if any). 

(6). Questions, deputations, letters, 
memorials, reports of sealing, elec« 
tion of officers, and any other 
business. 

(7). Notices of motion. 

14. The mayor may, in his discretion, 
vary the order of business on the agenda at 
any stage. 



COUNCIL. [15— 1€] 



Duration of Meetings. 
15. When the council has sat continuously 
for three hours, either at one or more meet- 
ings, it shall stand adjourned; unless an abso- 
lute majority of the members of the council 
shall then be present, and, by the vote of a 
majority of those present, shall determine to 
continue the sitting. Provided that, whether 
the sitting is continued or not, unopposed 
business shall be taken before the council 
shall adjourn. 

16 It shall be competent to any member 
of the council, at any time after the council 
has sat continuously for three hours, to draw 
the attention of the mayor to the fact that an 
absolute majority of the members of the 
council is not present. The mayor shall 
thereupon, after the division bell shall have 
been rung for one minute, count the members 
present, and, if it be found that an actual 
majority is not present, he shall, after taking 
unopposed business, declare the council 
adjourned. No such count shall be re- 
peated within an interval of less than half- 
an-hour. 

[N.B. — The number of members forming th* 
council is sixty councillors and ten alder- 
men, so that the "actual majority'* would 
be thirty-six members.] 



[17 — 21] COUNCIL. 



Conduct of Debate.' 

17. During the sitting of the council mem- 
bers shall be uncovered. They shall stand 
when speaking, and shall address the chair. 

18. A member who speaks shall direct 
his speech strictly to the motion under dis- 
cussion, or to an explanation, or to a question 
of order. 

19. Whenever the mayor rises during a 
debate, any member then speaking or offering 
to speak is to sit down, and the council is to 
be silent so that the mayor may be heard 
without interruption. 

20> No speech shall exceed ten minutes 
in length without the consent of a majority 
of the members of the council present and 
voting, such consent to be ascertained with* 
out debate. 

21* On the following motions or motions 
to the same effect during the course of any 
debate, the mover shall speak for 6nly five 
minutes^ and the seconder shall only formally 
second without a speech :-^ 

(a). That the debate be adjourned, 



8 COUNCIL [21-- 24] 

Conduct of Debate^-contd. 

(b). That the consideration of the quea^ 
tion be postponed. 

(c}^ That the council do now adjourn. 

2!^. Upon any of these motions being 
moved and seconded, the mover of the 
Original question under debate may speak 
or five minutes in reply, after which the 
question shall be put without further debate. 
Upon any of these motions being moved and 
negatived, no similar motion shall be made 
Y^ithin one half-hour. 

23. No member shall move or second 
aiore than one of the above motions upon 
the question under debate. 

24. The mayor may call the attention of 
the council to continued irrelevance, tedious 
bepetition, unbecoming language, or any 
rreaeh of order on the part of a member ; 
and may direct such member, if speaking, to 
discontinue his speech, or, in the event of 
persistent disregard of the authority of the 
chair, to retire for the remainder of the 
sitting. 



[25 — 28] couNcii. 9 

Condttct of Debate — contd. 

25. No member may impute motives or 
use oft'ensive expressions in reference to any 
member of the council. 

26. No member shall address the council 
more than once on any motion or amendment 
on that motion. The mover of an original 
motion, however, shall have the right of 
speaking once in repl}', but he shall strictly 
confine himself to answering previous 
speakers, and shall not introduce any new 
matter into the debate. The right of reply 
shall only extend to the mover of an amend- 
ment which, having been carried, has become 
the substantive motion. After the reply, 
the question shall be put forthwith. 

27. Any member, whether he has spoken 
on the matter under discussion or not, may 
rise to a point of order, or in explanation ; but 
such explanation shall be confined to some 
material part of his former speech which may 
have been misunderstood. A member so 
rising shall be entitled to be heard forthwith. 

28. The ruling of the mayor on a point of 
order, or on the admissibility of a person?' 



10 COUNCIL. [28 — 323 

Conduci of Debate — contd. 

explanation, shall be final, and shall not be 
open to discussion. 

29* A motion or amendment may be with- 
drawn by the mover with the consent of a 
majority of the members of the council pre- 
sent and voting, which consent shall be 
signified without debate ; and it shall not be 
competent for any member to speak upon 
such motion or amendment after the mover 
has asked permission to withdraw it, unless 
such permission shall have been refused. 

80. Before putting the question, "That 
the council do now adjourn," the mayor shall 
take the pleasure of the council as to pro- 
ceeding with unopposed business. 

31. When a motion, " That the council do 
proceed to the next business ^' is carried, the 
main question under debate shall be con- 
sidered as dropped. 

32. It shall be competent for any member 

at the close of any speech to move, without 

debate," That the question be now put;" and 

this motion, if seconded, shall, unless the 

— vor rule otherwise, be put forthwith. 



[32-^81] COUNCIL. IT 

Conduct of Debate — contd. 

Should such motion be carried, the motion or 
amendment under debate shall be at once put. 

38. It shall not be competent for any 
member of the council to raise, or for the 
council to discuss, any question concerning 
the wages or terms of employment of the 
staff or the employees of the council, on a 
report proposing merely to pay salaries or 
wages. Such question shall only be in order 
(a) on a recommendation to fill an appoint- 
ment ; (Jb) when a committee raises it through 
the general purposes committee ; or (r) when 
a member raises it in special meeting, duly 
convened for the purpose. 

Motions, 

34. Every notice of motion shall be in 
writing, signed by the member of the council 
giving the notice. Such notice shall be given 
to the town clerk, and shall be entered in a 
book to be kept in his office, which book 
shall be open to the inspection of every mem-> 
ber of the pouncil. A notice of motion re- 
ceived six days before the meeting of the 
council, shall appear on the notice convening 
such meeting. 



12 COUNCIL. • [35 — 88] 

Motions — contd. 

38- All notices of motion shall be dated 
and numbered as received, and shall be 
entered by the town clerk upon the notice 
paper in the order in which they are received, 
save and except that notice of an amendment 
to a notice of motion shall be entered immedi- 
ately after such notice of motion, irrespect- 
ively of the time at which such notice of 
amendment shall have been received. 

dS, If notice be given of any motion or 
amendment which, in the opinion of the town 
clerk, is out of order, illegal, irregular, or 
improper, he shall forthwith submit the same 
to the mayor, and shall not place it on the 
notice paper without the mayor's consent. 

, .37* ^o member shall have more than two 
notices of motion on the notice paper at the 
same time. 

> 88. In dealing with notices of motion^ the 
mayor shall first of all read out the number 
of each end the name of the mover, so as to 
ascertain which motions are unopposed, and 
these last shall be passed forthwith. The 
mayor shall then call on the movers of the 
onDosed motions in their order on the paper. 



J89 — 43] COUNCIL. i^ 

Motions — contd; 

* 

39- No motion shall be discussed or put to 
the council until it shall have been seconded, 

40f The mover of a motion shall have the 
right of nominating his seconder. A member 
who has formally seconded a motion shall be 
permitted afterwards to speak upon it. 

41. If a motion, notice of which is speci- 
fied in the notice paper, be not moved either 
by the member who has given the notice or 
by some other member authorised by him 
thereto in writing, such motion, when i< 
comes on in due course, shall be considerecf 
as dropped and shall not be moved without 
fresh notice^ 

42. When a written notice of opposition 
to a motion on the notice paper shall have 
been lodged with the town clerk before sucH 
motion is called on, such motion shall be 
considered as opposed business, not to be 
passed without discussion. 

Amendments. 

' 48. Every amendment shall be relevant 
to the motion on- which it is moved. 



14 couNciu [44 — 49] 

Amendments — contd. 

44t' Every amendment shall be reduced 
to writing, signed by the mover, and handed 
to the town clerk. 

45^ Every amendment shall be read before 
being moved. 

46* No amendment shall be discussed or 
put to the council until it shall have been 
seconded. 

47- The mover of an amendment shall 
have the right to nominate his seconder. A 
member who has formally seconded an 
amendment shall be permitted afterwards 
to speak upon it. 

48« Whenever an amendment upon an 
original motion has been moved and 
seconded, no second or subsequent amend- 
ment shall be moved until the first amend* 
ment shall have been disposed of. If an 
amendment be carried, the motion as 
amended shall take the place of the original 
motion, and shall become the question upon 
which any further amendment may be moved, 

49* No member shall be at liberty to move 
more than one amendment upon any motion. 



[50 — 52] COUNCIL. 15. 

— - - - ' _ ■ 

Reports of Committees. 

50. Except as to any report which a com- 
mittee may bring up as a matter of urgency^ 
of which urgency the mayor shall be the 
judge^ the reports and recommendations of 
committees shall be printed and posted tp 
each member of the council three days before 
the meeting of the council at which they are 
to be considered. 

51. When the report of a committee is 
under consideration at any meeting of the 
council, any member of the council may put a 
question to the chairman of the committee, or 
other the member bringing up the report. 
Such question must be upon a matter either 
arising directly out of the report,- or ufider 
the consideration of the committee con- 
cerned. 

52. Reports of committees shall be taken 
in the following order : — 

{a). Report of the finance committee. 

(b). Reports of other standing com- 
mittees in the order of their dates. 

(c). Reports of specail committees in 
the order of their dates. 



i6 COUNCIL. [53 — 573 

Reports of Committees — contd. 

53. The member bringing up the report 
shall move — '* That the report be received." 
Upon that motion being agreed to, the mayor 
shall put the paragraphs contained in the 
report seriaHm^ unless for good cause he see 
fit to varv their order. 

54. The chairman of a committee or other 
the member bringing up a report shall be 
held to move each paragraph contained in 
the report, unless he shall have previously 
stated his disagreement with it. 

55 The chairman of a committee or other 
the member bringing up a report may with- 
draw or amend any paragraph with the con- 
sent of a majority of the members of the 
council present and voting. 

56- It shall not be in order to move an 
abstract resolution on any paragraph of a 
report of any standing committee. 

57* It shall not be in order to move at a 
meeting of the council either ap original 
motion or an amendment which would have 
the effect of increasing the expenditure of the 
'^ouncil. Any proposal in that direction 



[67 — 59] COUNCIL. If 
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Reports of Committees — contd. 

must take the form of a refere&ce to a com- 
mittee for consideration. 

Voting. 

58- Unless in any case otherwise provided 
by statute or these bye-laws, at every .... 
meeting alt questions shatl be decided by the 
votes of the majority of the members present^ 
and the council may act notwithstanding any 
vacancies therein. ( tUetropolis Management 

59* The mode of voting shall be by mem- 
bers rising in their places, or. by a show of 
hands ; unless seven members, rising in their 
places, demand a division, or unless the 
mayor think a division desirable, in which 
case the procedure shall be as follows : — 

(a). The mayor shall nominate two 
tellers for the ''ayes" and two 
tellers for the " noes." • 

(b). The town clerk shall ring the 
division bell and turn a one-minute 
sand-glass kept on the table for the 
purpose. At the expiration of one 
minute, and before the division is 
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Voting — contd. l 

taken, the doors shall be closed^ 
and thereupon no member shall 
enter or leave the council chamber ^ 
except for the purpose of recording 
his vote, until the conclusion of the 
division. 

{c). Previously to the tellers taking the 
division, the question before the 
council shall be put again by the 
mayor, and every member then 
. present (with the exception of the 
mayor, with whom it shall be 
optional whether he votes or not) 
shall record his vote either for or 
against the question. 

(</)• The *^ ayes " shall go through the 
door to the mayor's right, and the 
'* noes " shall go through the door 
to the mayor's left, the votes being 
taken at the respective doors. 

{e\ No member shall vote in a division 
unless he shall have been present 
when the question was put the 
second time. 



[59 — t)l] COUNCIL. 19 

Voting — contd« 

(/). If a member shall go through the 
wrongdoer, he shall not be allowed 
to correct his error ; but, if he 
announces his mistake before the 
result of the division is declared, the 
fact shall be recorded in the 
minutes. 

(^). When the members shall have re- 
sumed their places, the mayor shall 
announce the result of the division. 

60. ^^^^ chairman^ in case of an equality 
of votes on any question^ shall have a second 
or casting vote. (Metropolis Management Act^ 
^SSSt section JO.) 

61. ^o resolution or other act of the 

, . council shall be revoked or altered at any 
subsequent meeting^ unless such subsequent meet' 
ing^ be specially convened for the purpose^ nor 
unless such revocation or alteration be determined 
upon by a majority consisting of two-thirds of the 
metnbers of the . . . council present at 
such subsequent meeting^ if the number of 
members . . . present at such subsequent 
tneeting be not greater by one-fifth than the 



?Q COUNCIL. [61 S4] 
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Pb/m^— contd. 

number present when such resolution was made 
qr such act was done^ hut if the number of 
members , . . present at such subsequent 
meeting be greater by one-fifth than the number 
present at such former meeting^ then such revo- 
<;ation or alteration may be determined upon by 
a mere majority. (^Metropolis Management 
^c^y ^855^ secHon 57.) 

62. No resolution or other act of the 
Council shall be revoked or altered at the 
meeting at which such resolution was made 
or such act was done, except with the 
unanimous consent of the members of the 
council present at such meeting, to correct 
some manifest error. 

Petitions and Deputations. 

68* Petitions may be presented by mem- 
bers of the council immediately after the 
confirmation of the minutes, but the presen- 
tation of a petition shall not be accompanied 
by any speech or comment. 

84- If a petition presented to the council 
be fbuad, on examination by the committee 
lo which it has been referred, to be fictitious 

in any way falsified, the committee shall 



■Si» 
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Petitions and Deputations — contd. 

|:eport the matter to the council with 2 
recommendation which they may th 
proper to make with regard to it. 

66- Deputations wishing to be recei^ 
by the council shall be required, in the f 
instance, to send in a memorial in writi 
and the town clerk shall bring the memoi 
before the committee concerned, which si 
be authorised, if it see fit, to receive 
deputation and to report to the council, 
the committee is of opinion that the memo 
is one which should be brought before 
council, the committee shall so report ; a 
if the council shall so order, the deputat 
shall be invited to attend. If the mattei 
question concerns any particular ward, 
members of the council for such ward si 
be summoned to the committee meeting 
which the memorial shall be considered. 

66* A deputation shall not exceed tei 
number, and only one member thereof si 
be at liberty to address the council, excep 
reply to questions from members of 
council, and the matter shall not be furt 
(considered by the council until thedeputal 
shall have withdrawn. 



22 COUNCIL. [67 — 70} 

Letters, etc. 
67' All letters, petitions, and memorials 
-shall be referred to the committee concerned, 
unless in the opinion of the mayor it is 
necessary, in the interests of the council, 
that the same should be laid directly before 
the council meeting. 

General Questions. 
68- Any member desirous of putting a 
-question as to the general work or procedure 
of the council, shall reduce the same to 
writing and forward it to the town clerk. 
Such question shall, if the mayor consider it 
in order, be answered at the next meeting of 
the council, provided that it was received by 
the town clerk at the town hall not later than 
the first post on the day preceding such 
council meeting. 

69* No speech or discussion shall be 
allowed on any question so put, or on any 
reply thereto. 

Expenditure.* 
70» Every borough council shall from time 
to time appoint a finance committee for regulat- 
ing and controlling the finance of the council; 

» II III I i^_^».«— i»»— ^— »»» 

*See also Nos. 134-138 post. 
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Expenditure — contd . 

and no order for payment of (xny sunty whether 
on (tceotint of capital or income^ shall be made 
by a borough council except in pursptance of a 
resolution of the council passed on the recom-^ 
ntendation of the fina>tce committee; and any 
costs^ debt, or liability exceeding fifty pounds 
shall not be incurred except upon a resolution 
of the council passed on an estipnate submitted 
by the finance committee. The notice of the 
meeting at which any resolution for the payment 
of any sum by the borough council (otherwise 
than for ordinary periodical paymettts) or any 
resolution for incurring any costs, debt, or 
liability exceeding fifty pounds will be proposed, 
shall state the amount of the said sum^ costs^ 
debt J or liability, and the purpose for which 
they are to be paid or incurred. Provided that 
the foregoing provisions shall not apply to 
payments made in pursuance of a precept from 
another authority, {London Government Act, 
1^99^ section §, subsection (j).) 

7L All payments to and by the borough 
council shall be made to and by the borough 
treasurer, and all payments by the council shall, 
unless made in pursuance of the specific require^ 
ment of an act of parliament, or of an order of 
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a competent court, be maele in pursuance of an 
order of the council signed by three members of 
the finance committee present at the meeting of 
the council, and countersigned by the town clerk, 
and the same order mtry include seiferal pay* 
ments. Moreover, all cheques for payment of 
moneys issued in pursuance of any such order 
shall be countersigned by the town clerk, or by 
a deputy approved by the council, (London 
Government Act, TgQQ, section g, subjection 

Election or Officers. 

72» When the council is about to appoint 
to an office the value of which exceeds ;^ioo 
a year, the committee making the prelimin- 
ary selection is, unless otherwise ordered, 
to submit to the council three candidates, 
indicating at the same time, if it think fit, 
the candidate whom it recommends the 
council to appoint. If the council, instead 
of adopting the recommendation of the 
committee, resolve to vote upon the three 
candidates submitted, the mayor is to put to 
the council the three names in alphabetical 
order, each member of the council being at 
'••v»erty to vote for one or more as he thinks 
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fit, and the name of the candidate who 
receives the fewest votes is to be struck out. 
The mayor is then to put the names of the 
other two; candidates, and, having declared 
which of them has received the most votes, 
he is finally to put the question whether 
such candidate shall be appointed to the 
office. If a majority of the -members present 
and voting vote iu his favour, the mayor 
shall declare him to be appointed. If a 
majority of those present and voting vote 
against him, the matter of the appointment 
is to be referred back to the committee 
concerned. 

Officers* Guarantee. 

73. The security to be given by each 
officer appointed to any place of emolument 
under the council shall be by a policy of a 
guarantee society, and the annual or other 
premium payable for such policy shall be 
paid by the council. 

Council's Seal, etc. 

74' The common seal of the council 
shall be kept in some safe place, secured by 
two different locks, the key of one lock to ^ 
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Council'^ s Seal, ^^c— coDtd, 

kept by the mayor or other member appoint* 
ed by the council, and the key of the other 
by the town clerk, 

. 75. All deeds and other documents to 
which the common seal of the council shall 
require to be affixed, shall be sealed in 
pursuance of a resolution of the council or 
of a committee duly authorised thereto, and 
in the presence either of the mayor or other 
member appointed as aforesaid. 

76. It shall not be necessary that the seal 
be affixed during a sitting of the council, 

77. The mayor may, whenever the coun- 
cil is in vacation, give such instructions as 
may be required by the officers of the 
council with respect to matters which will 
not admit of delay, and may direct the seal 
of the council to be affixed to such deeds, 
notices, warrants, petitions or other docij- 
ments as may be required for the transaction 
of business ; provided that all such official 
acts shall in due course be reported to the 
council. 

78. An entry of the sealing of every deed 
""-^ other document to which the common 
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seal shall have been affixed^ shall be riegis- 
tered in a separate book to be provided for 
the purpose, and shall be signed by the 
mayor, or such other member as aforesaid, 
in whose presence the document has been 
sealed. 

79. At each meeting of the council the 
number of documents sealed since the pre- 
vious meeting shall be reported, with a 
reference to the page of the seal register on 
which the particulars of such documents 
'appear, aud the register shall be laid on the 
table at each meeting so as to be accessibly 
to all the members of the council. 

T1TI4E Deeds, etc. 

80' Ail title deeds, securities, and original 
documents of a like kind, are to be placed 
in the council's strong room, and secured by 
twa different locks ; the key of one lock to 
be kept by the mayor or ether member 
appointed b(y the council, and the key of the 
other by the town clerk. 

Interested Members. 

8L A member of the council shall not 
vote or take part in the discussion of a^* 
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nuHfeer before the council or a committer in 
vrhkb he has;, directly or indirectly, by 
himvclf or by his partner, any pecimiary 
liDifeerest. 

82. When security is required of any 
contractor employed by the council, no 
member of the council shall be permitted to 
become such security. 

83* No councillor shall be allowed to be a 
candidate for or accept any paid office or 
appointment of the council or its officials, 
until the expiration of three months after he 
has ceased to be a member. 

T£SX>BRSU 

84. Unless otherwise ordered by the 
Council, tenders shall be advertised for — 

(a). The supply of all goods exceed* 
ing ^50 in value ; 

(b). The execution of all works, not 
executed by the couneirs stanSy exceed^ 
ing ;^ioo estimated coet. 

85* AH tenders shall be opened at a 
' >g of the council, initialed by the 
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mayor, and either then considered, or refer- 
red to a committee for report and recom- 
mendation. All tenders to be on printed 
forms supplied by the council. 

Suspension ov Standing Orders. 

86. Any standing order may be sus- 
pended with the consent of three-fourths of 
the members present at any meeting at 
which not less than a majority of the whole 
council is present. 

Council's Orders. 

87* 'I'he town clerk shall see that the 
several orders of the council, in all matters 
of business, are strictly complied with by 
each officer ; and that any neglect thereof be 
reported to the council. 
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COMMITTEES. 



Appointment^ Coi««FnTUTio», Powers^ 

AND Duties, 

88* The council may from time to tinie 
appoint a committee or committeea^ consist* 
ing of such number of persons as the councii 
may think fit, for any purposes which, in 
the opinion of the council, would be better 
regulated and Managed by means of such 
committee^ (See Metropolis Management Act^ 
^855y section SS) 

89. Any committte appointed by a borough 
comtcilfor the purpose of the Pudtic Libraries 
Acts, igg2 and IS93^ ntay consist partly of 
persons not members of the council. (London 
Government Actj IS99'> section ^, sub-section 

90r Every commitiee shall report their fro^ 
ceedings to the council^ but^ to the extent to 
which the council so direct, the acts and proceed 
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Appointment^ Constitution^ Powers , and 
JDuties—contd. 

ings of the comhtittee shall not require the 
approval of the council. Provided that a 
committee shall not raise mon^ by loan or by 
rate, or spend any money beyond the supn 
allowed by the council. {London Governtnent 
Act, Jgggy section g, sub^section {2),) 

01. Every standing committee shall hold 
office until the first meeting of its successor, 
except on the occasion of a new election of 
the council. 

92. At the statutory meeting in November 
in every year, the council shall, as its first 
business after the election of mayor and 
aldermen (if any), proceed to the appoint- 
ment of the committees and to the settle- 
ment of the references to be made to them. 
But the council may appoint new committees 
at any time. 

93- A member who has moved for and 
obtained the appointment of a special com- 
mittee shall bring up to the council the 
names of the members whom he proposes 
should form the committee, unless the council 
therwise order. 
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Appointment^ Constitution^ Powers^ and 
Duties — contd. 

94* ^h® powers and duties of committees 
shall be specificaliy delegated to them by the 
council. The council may at any time with- 
draw, extend, or modify any reference to a 
committee, so nevertheless that any proposi- 
tion to withdraw or modify a reference shall 
first be referred to the committee concerned 
for consideration and report to the counciL 
The council may transfer any reference from 
one committee to another after such report 
as aforesaid. 

• 95. The council may from time to time 
refer any new matter to a committee. 

96* The mover of any new reference to a 

committee shall be summoned to attend the 

first meeting of the committee where the 

matter of such reference is considered, and 

• shall be entitled to be heard thereupon. 

97. The mayor shall be an ex-officio mem- 
ber of every committee and sub-committee. 

98. Any member of a committee may 
resign his seat on the committee by a notice 
in writing signed by him and sent to the 
town clerk. 
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Appoinimenty CtmstUuHon^ Powers^ and 

Dtties — contd. \ 

99* Every vacancy in a committee shall 
be notified by the committee to the council 
at its first meeting after sudi vacancy has 
.arisen, and the chairman, or some other 
member of the committee, upon notice of 
motion or upon the recommendation of the 
•committee, may move to appoint a member 
of the council whose name shall have been 
mentioned in the report or notice of motion 
to fill the vacancy, or the vacancy may be 
filled up by any other member of the council 
Homiuated at the meeting. 

100. When two members on diflferent 
committees agree to exchange from one 
-committee to another, they shall notify the 
same to the town clerk and to the chairman 
of each of the committees affected, and the 
matter shall be brought forward by the com- 
mittees in their reports at the next meeting 
of the council. If the council agree to the 
exchange, the same shall take effect forthwith. 

Meetings 

101* Each committee shall from time to 
e fix its own day and hour of meeting, 
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Meetings — contd . 

and notify the same to the general purposes 
committee, which shaH endeavour to arrange 
the days and hours of meeting of the various 
committees so that the same may not clash. 
If no arrangement can be arrived at which 
is satisfactory both to the general purposes 
committee and to the committee concerned, 
then the matter shall be submitted to and 
decided by the cocmcil. 

102. No business shall be entered upon 
or transacted in any committee during a 
sitting of the council, except by spefcial per- 
mission of the council. 

103* Every committee shall be summoned 
by the town clerk, who shall post to each 
member of the committee an agenda paper 
at least thirty-six hours before the hour of 
meeting. Except in matters of urgency, of 
which the chairman of the committee shall 
be judge, no business shall be transacted at 
any meeting of the committee except such 
as is set out in the agenda paper. 

104* The chairman of a committee may, 
through the town clerk, call a special meeting 
of the committee at any time. A special 
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Meetings— coutd. 

meeting shall also be summoned if three 
members of the committee, by writing, ^ 
request the chairman of the committee to 
summon it. The summons shall set out the 
business to be considered at such special 
meeting, and no other business than that so 
set out shall be considered at any special 
meeting. 

105* Every standing committee shall meet 
at least once in every month, in the calcula- 
tion of which period holidays shall not be 
included. When any standing committee 
has failed to meet for a month, the town 
clerk shall report the circumstances to the 
general purposes committee, which shall 
report it to the council with such recom- 
mendation as it may think fit. 

106* The place of meeting may be regu- 
lated by the council, or, in default, by the 
committee itselfl The ordinary place of 
meeting shall be at the town hall, but com- 
mittees and sub-committees may arrange to 
meet elsewhere when they think fit. 

107. Each committee shall keep an attend- 
ance book, in which every member attending 
shall sign his name. 
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Meetings — coutd. 

108. Members of the council shall have 
the right of attending any committee. They 
shall also have the right of speaking wheu 
matters which specially concern the ward 
they represent are under discussion. 

109* Every member of the council who 
attends a committee of which he is not a 
member shall enter his name in the attend- 
ance book of the committee, and shall write 
after his name the words ** standing order." 

110. The council may regulate the quorum 
of any committee. In default of the council, 
the committee may from time to time direct 
what number shall form a quorum, but no 
business shall be transacted at any meeting 
of the committee unless three members of the 
committee are present, (Metropolis Manage-- 
ment Act, igSS^ section 59.) 

Agenda. 

111. The town clerk shall cause to be 
placed upon the agenda paper of each com* 
mittee notice of all business which requires 
to be brought before such committee, and of 
all business whereof notice in writing, signed 
by a member of such committee, shall have 
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Agenda — contd. 

been delivered at his offiee in due time. 
The statement of all business on the agenda 
paper shall, when possible, be made ia a 
summarised form. 

Chairmen and Vice-Chairmen. 

112. As soon as may be after the council 
shall, in the month of November, have struck 
the standing committees and settled the 
references to them, the town clerk shall call 
a meeting of each committee for the purpose 
of selecting a chairman. The selection of 
chairman shall be the first business of each 
committee, and until his selection the mayor, 
or a member of the council nominated by 
him, shall preside at the committee. 

113< The chairman of a committee shall 
preside at every meeting of the committee at 
which he is present. He shall be ex-officio a 
member of every sub-committee appointed 
by the committee of which he is a chairman. 
He shall be entitled to vote in the first in- 
stance, and in case of an equality of votes 
may give a second or casting vote. Where 
he has not voted in the first instance he may, 
in case of an equality of votes, give a casting 
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.Chairfmn and Vice'Chairmen — contd. 

vote. He shall sign the minutes when the 
same have been approved b}^ the committee 
as a correct record. It shall be his duty, if 
present, to bring up the report of the com- 
mittee to the councit, and to move the same, 
subject, however, to standing order No. 54, 
or, if absent, to make other provision for 
this purpose. 

114. Each committee may, if it thiok fit, 
appoint a vice-chairman. A vice-chairman^ if 
appointed, shall preside at the committee in 
the absence of the chaicnian. He shall, 
when presiding^, have the same powers and 
rights of voting as those possessed by the 
chairman, and shall be ex-officio a member 
of every sub-committee appointed by the 
committee. He shall, in the absence of the 
chairman, bring up the report of the com- 
mittee to the council, and move the same, 
subject, however, to standing order No. 54. 

115. In the absence both of the chairman 
and of the vice-chairman (if any), then a 
member of the committee, chosen by a 
majority of the members present at the 
comniencement of business, shall preside at 
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Chainnen end Vice-chairmen— ^ontd* 

the meeting. He shall, when presiding, have 
the same powers and rights of voting as 
those possessed by the chairman, 

116. No member of the council shall be 
chairman of more than one standing com* 
mittee. 

117. A member shall not be app>ointed 
chairman of the same committee for more 
than two years in succession. 

Procedure. 

118. Each committee shall, subject to 
these standing orders and any other orders 
hereafter made by the council, regulate its 
own procedure. 

Voting. 

110. Every matter brought before a com- 
mittee shall be decided by a majority of those 
present and voting. The voting shall be by 
show of hands. Any two members of the 
committee then present and voting may re- 
quire the names of persons voting, and the 

* -^ ^ven, to be entered in the minutes. 
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Minutes. 

120' £ very CO in 1X1 ittee shall make minutes 
of its proceedings, and cause the same to be 
duly entered in a book kept for the purpose, 

181. At every meeting of a committee, the 
mintites of the last meeting shall be read as 
the first business after the chairman has 
taken his seat, and, if accurate,' shall be 
signed by the chairman. Provided that the 
minutes may be taken as read, if the chair- 
man shall have previously examined them 
and shall vouch for their correctness ; 
subject, however, to any member of the com- 
mittee then present requiring any or all of 
them to be read, in which case such minute 
or minutes shall be read accordingly. 

122- No motion or discussion sliall be 
allowed upon the minutes, except as to their 
accuracy, and any objection upon that 
ground shall be made by motion. 

123' The minute*book of every committee 
shall be open for the inspection of any 
member of th^ council during office hours. 

Reports. 
134* Every standing committee shall re- 
port at least once a month. 
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Reports — coutd. 

12S- The reports of committees shall, 
where necessary, contain the recommenda- 
tions of the commiilee on the matter reported 
on. The report shall. be divided into para- 
graphs, which shall be numbered consecu* 
tivcly. Every i*eport presented by a com- 
mittee to the coancil shall be signed by the 
chairman of the ineeting at which the report 
was agreed to. 

126. When both the chairman and the 
vice-chairman of a conimitteeare absent from 
the meeting of the council at which a report 
of the committee is to be presented, the 
report shall be brought up and moved by 
some other member of the committee who 
was present when the report was agreed to, 
and who shall have been deputed by the 
committee, or shall be called upon by the 
mayor, to bring up the report. 

SUE-COMMITTEES. 

127- Any committee of the council may 
appoint one or more sub-committees for any 
purpose within its reference which in its 
opinion can be more usefully carried out by 
a sub-committee^ A* sub-committee may 
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Sud'Commiitees'--<outd, 

be appointed for such time, and subject to 
such limitations and conditions as to report 
and otherwise, as the committee appointing 
it may from time to time think fit. The 
chairman and vice-chairman of a committee 
shall be ex-officio members of every sub- 
committee of the committee of which they 
are chairman and vice-chairman. 

128< Every sub-committee, unless pre* 
viously discontinued, shall cease at the 
same time as the committee appointing h. 

General Provisions. 

129* Any two or more committees may 
confer together by mutual agreement as to 
any matter of joint interest. 

130- Committees in conference together 
under the preceding rule may agree that the 
whole cr part of any business or jurisdiction 
referred to one of them may be transferred 
to the other. Such agreement shall be 
reported to the general purposes cominitteei 
and by it, with such observations as it may 
have to ofier, to the council, the agreement 
not to take effect without the approval of 
the council. 
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General Provisions-— contd., 

131. In every case where a resolution of 
the council refers any matter of business to 
two or more committees, the committee first 
named shall take the initiative and invite 
the other committee or committees interested 
to a conference on the subject. 

132. No committee shall communicate 
with any outside person or authority except 
through the officer of the council duly 
authorised for the purpose. 

133* When any committee, or any mem- 
bers thereof authorised thereto, shall visit, 
for the purposes of the committee, any parks, 
open spaces, cemeteries, drainage works, 
sewage works, sites of improvements or 
suggested improvements, surplus or vacant 
land, or other places outside the town hall, 
they shall be entitled to be recouped from 
the general rate an amount not exceeding 
the cost of locomotion to and from such 
places respectively and the town hall ; the 
recoupment to be made by the accountant 
on the certificate of the clerk of the com- 
mittee in each case. 
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CoMMiiTEE Estimates and Expenditure. 

134. The estimates of expenditure com- 
prised in the yearly or half-yearly estimates 
of expenses for any committee, submitted 
by the finance committee to the council at 
the beginning of each financial year or half- 
year respectively, shall be deemed to be 
estimates submitted by the finance com- 
mitttee within the meaning of Section 8 (3^ 
of the London Government Act, 1899. [77/r 
section is set out in standing order No, j^o ante.'] 

135. The amounts stated in the yearly or 
half-yearly estimates, submitted by the 
finance committee under the various heads 
of expenditure, and the amount of any 
special estimates submitted by the finance 
committee, when respectively approved by 
the council, shall be deemed to be appro- 
priated to the objects specified, and the 
various committees shall be authorised 
during the financial year to order the 
necessary goods and materials, and incur 
the liability, for sums not exceeding the 
amounts stated in the estimates ; but any 
new work exceeding ;^50, not contemplated 
in the original estimate, shall be first 
ref>orted to the finance committee and the 
council. 
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Cofftmittee Estimates and Expenditure — contd. 

136- Except for the objects specified in 
the estimates already sanctioned by the 
council, no goods of a greater cost than ^25 
shall be ordered by a committee without a 
resolution of the council. 

137* The borough engineer shall report 
at each meeting of the spending committees 
a summary of all orders for goods given by 
him since the previous meeting, for works 
already sanctioned by the council.* 

138. Any committee duly authorised to 
incur expenditure may delegate to any chief 
officer power to incur expenditure up to JQ20 
for matters included in its reference and 
within the limits of its respective votes. 



* Goods ordered for private works or for stock, apsrt 
from estimates already sanctioned, should not be ordered 
without an estimate submitted by the finance committee 
and sanctioned by the council.-— <Note by general purposes 
•committee, vtd« council minutes 190a 3, pa}^e 1679. 



References 
Made by the Council 

TO THE 

General Purposes Committee 

ON THE 

3 1 ST October, 1901. 

(Vide Minutes^ igoo-i^ page 1937,) 



REFERENCES 

TO THE 

GENERAL PURPOSES COMMITTEE.' 

(a). It shall be the duty of the committee 
to report whenever necessary upon the 
conduct of the administrative work of the 
council or of any of its committees or de- 
partments, and to make such recommenda- 
tions with respect thereto, and with respect 
to the standing orders of the council, or the 
references to the various committees, as it 
may think fit. 

(d). The committee shall be empowered 
to con«sider and report upon any matter not 
delegated or referred, to any other committee. 
It shall be competent for the committee, in 
case of every new proposal' which it may 
consider of sufficient importance, to point 
out its bearing on the law of the land, or on 
the Councirs general lines of action, its 
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References to the General Purposes Committee 

— contd. 

financial policy, its previous votes, or on other 
work that it may have undertaken or have in 
contemplation. 

(c). It shall be the duty of the committee 
to recommend to the council members for 
appointment by the council on any bodies of 
which the council is empowered to elect 
members, except where the council has 
Specifically delegated the duty of selection 
to some other committee. 

(d). The committee shall have the manage- 
ment of all land and buildings belonging to the 
council, except — the baths and wash-houses 
and the cemetery; the underground con- 
veniences, urinals, mortuaries, and disin- 
fecdng chambers ; the streets aod highways, 
parks aad open spaces, and the depdts, yards, 
and tool sheds ; the wharves ; the public 
libraries and museums ; workmen's dwell- 
ings ; and any other land or building the 
manag^nent and supervision of which is 
specifically placed under the care of any 
particular committee. 
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(#). The committee shall keep a register 
of all laod and buildings the property of the 
council, and shall supervise the fire aud 
other insurances of the council. 

(/). The committee shall consider and 
report upon all questions and schemes re- 
lating to public charities in the borough. 

(^). The committee shall, except where 
otherwise provided, consider and report 
upon ail questions relating to the appoint- 
ment, pay, duties, promotion, superannuation, 
retirement, or dismissal, of members of the 
staff employed at the councirs offices ; and 
also all questions relating to the fixing and 
alteration of the pay of the council's other 
employees. 

(h). The building known as the town hall, 
and any other houses or buildings taken for 
the purpose of carrying on the central 
adminidtration of the council, shall be under 
the care and management of the committee, 
which shall report to the council whenever 
it is of opinion that any new or extended 
accommodation is required for the purposes 
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Refennces to the General Purposes Commitiee 

— contd. 

of the council. The provision of such 
accommodation shall, when authorised by 
the council, be carried on under the direction 
of the committee. 

(t). The committee shall deal with all 
parliamentary matters, provisional orders, 
and schemes affecting the borough, and take 
such action in relation thereto as the council 
may authorise. 



INDEX. 



Note. — The Index embraces both the foregoing 
Standing Orders, and the References of the Council 
to the General Purposes Committee. It also includes 
references to several other matters and things con- 
tained in the Act and in the Council's Minutes, which 
may be regarded as of the nature of Standing 
Orders. These latter references are wholly enclosed 
in square brackets. 



[Ab-Ad] index. 57 



Page 
Absence of Mayor — 

Members to elect Chairman [ii] 4 

Absence op Members — 

Motion to drop if not moved by authorised 

member [4^J ••• ••• •«> •** tj 

Council may act, notwithstanding vacan- 
cies [58] ... ... .• ... ... 17 

Abstract Resolutions— 

Not to be moved on Committee Report [5^] 16 

Accuracy of Minutes — 

Objections to be made by moiion [13] 
[^i23j ... ••■ ... ,.*- 5i 43 

See also Minutes. 
Adjournment, Motion for — 

Mover may speak for five minutes [21] ... 7, S 
Motion to be formally seconded [ai J ... 7, g 

Reply not to exceed fii'e minutes [22] ... . 8 ' 
Motion to be pnrwithout further debate [22] 8 
If negatived, no similar motion to be made 

wi*hin half-an-hour [22] ... 8 

No mt. ber to move or second more than 

one sucu -notion [23] 8 

Unopposed b. iiness may be taken before 

motion for adj Mmment is piit [30] ... 10 
Set <i/s9Cottncil, Meetings of. 
,f Vacation. 

Adjournment or Council— 

May be for a&y period [2] i 

To take place if quorum not present [8] ... 

To take place autonaticaUy after three 

hours' continuous sitting [15] 



.^ 
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Page 
Adjournment of Council — coutd. 

Unopposed .business to be taken before ad- 
journment [15] 6 

Shall take place after three hours' sitting if 

majority not present [16] ... - 6 

S§e aUo Vacation. 

Adjournment op Debate — 

Mover of adjournment may speak for five 

minutes [21] 7 

Motion to be formally seconded [21] ... 7 
Reply not to exceed five minutes [22] ... 8 
Motion to be put without further debate [22] 8 
If motion negatived, no similar motion to 

be made within ha)f-an-hour [22] ... 8 

No member to move or second more than 

one such motion [23] 8 

A]]!jOURNXBNT OF MEETINGS 

Sm Adjournment of Council. 

Advertisements^- 
S€t Tttiders. 

Agenda— 

(i.) Contmittees. 

To contain business received in due time 
IIIIJ .*• ••• •" ••• ••• 39 

Business to be summarised [ill] 39 

To be sent out thirty-six hours before meet- 
ing [103] ... 37 

Only specified business, except urgent 
matters, to be considered at ordinary 
meetings [103] 37 

Only specified business to be considered at 
special meetings [104] 38 
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Pa« 



Agenda — eontd, 

' (ii.) Couna'L 

Order of business on Agenda [13] ••• -•• 4 
Notices of motion received six days before 

meeting to appear on Agenda [34] ... il 
Notices of amendments to be entered after 

relative motions [35] 12 

S*g Business at Council Meetings. 
„ Notice convening Meeting. 

Aldermen— 

[To be elected on 9th (or loth if 9th be 
Sunday) November, under London 
Government Act, 1899, sect 3 (3).] 
[Appointment of Aldermen on Committees 
5#« Minutes, i^i'Zr,png6 21^,1 
Ste also Members. 

Alteration of Prkvious Resolutions — 
Se0 Resolutions, Revocation of. 

Amendments — 

To be in writing, signed by mover, and 

handed to. Town Clerk [44] ... ... 14 

To be entered on notice paper after relati\ e 

motior) [35] 12 

To be pertinent to relative motion [43] ... 13 
To be read before being moved [45] ... 14 

Must be seconded [46] 14 

May be withdrawn conditionally [29] ... 10 
No member to speak more than once [26] 9 
On becoming original motion, mover to have 

right of reply [26] 9 

A second amendment not to be moved until 

first amendment disposed ot [48] ... 14 

When carried, motion a.*! amended to become 

substantive motion [48] ... ... ... I^ 
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Page 

No member to move more than one amend- 
ment {49] ... ... ... ... ... 14 

Pitjcedure on illegal or irregular amend* 
ments [363 ... •«. .•• .•• ... 12 

No amendmeni iiyveiviitgtncreased expendi- 
ture to be moved on Committe<s Reports 

I S/ !••• ••• '••• ••• •■« ••. I'O 

S*t also Motions. 

Amendments in Committee Reports — 
Member bringing, up report may amend any 

paragraph by consent [55] 16 

Set also Reports of Committees. 

Appointment of GoMMrrrEEs-^ 

Committees to be appointed annually at 

statutory November meeting [92] 34 

New Committees may be appointed at any 
time [92] ... .. ... ... ... 34 

Sm miso Committees. 

Appointment ot* Members on other Bodies — 
Except where selection specifically dele- 
gated, General Purposes Committee to 
make recommendation [Reference c] ... 52 

Appointment of Officers— 
When to tiillce place [13] ... ... ... 5 

Procedure on appointment [72] ... .,* 24 

Questions as to wage» may be raised on 

recommendations for appointment [33] 11 
Questions relating to appointment of 
Officers referred to General Purposes 

Committee [Reference g\ 53 

^ff€ uiso Officers. 
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Assessment Committee, Appointment 
[Sm Council Minutes, 1901-2, pa^^e 217.] 

Attendance Book- 
To be signed by members attending Coun* 

vl I I7 1 ••• ••• *•■ •«• ••• J 

. To bft signed by members attending Com* 
mittees [107] [109] 38, 3^ 

B 

Ballot-* 

St* Divisions. 
„ Voting. 



5«ir Division Bell. 



Notices of motion book to be kept [34] ... 

to be open to inspection [34I ••• 

Seal register to \yt kept and signed [70] ... 

• to be laid on table [79]... 

Minute books to be kept by Committees 

I 1 2U 1 ... ... ••• ••• .*. 

Atten<Uince book to be signed by members 
attending Council [9] 

Attendance book to be signed by members 
attending Committee meetings [107J 
[109] ... ... ... ... 3^ 

Register of land and buildings to be kept 

[References] 

Set oho Minutes. 

Borough Engineer- 
To report orders given for goods [137] •• 
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Page 

BUILDIKG»— 

General Purposes Cotximittee to have man- 
agement of all buildings, with exceptions 
[Reference «f] 52 

Town Hall and other central administrative 
offices- placed under care and manage- 
meat of General Purposes Committee 
[Referenced] 53 

Register of buildings to be kept [Refer- 

WUCC V 1 ••• •■• ••« ••m ••• J J 

General Purposes Committee to supervise 
insurances [Reference /J ... ... 53 

Business at Council MErriNGS — 

Order of business at ordinary meetings [13] 4 . 

Chairman to be first elected in absence of 
Mayor [11] ... 4 

Only business specified in notice (except 
urgent matters by consent) to be con- 
sidered at ordinary meetings [i2] ... 4 

Mayor to decide what are urgent reports 
of Committees [50] ... 15 

Only business stated in requisition to be 
considered at special meetings [4] ... 2 

Mayor may vary order of business [14] ... 5 

Mayor may vary order of consideration of 
paragraphs of reports [53] 16 

Unopposed business to be taken ' before 
adjournment [15] >•• ••• ••• ••• 6 

Unopposed business may be taken before 

motion for adjournment is put [30] ... 10 ' 

.Sm vito Agenda. 
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Business of Committees — , 

Se0 Committees. 
,, References to Committees. 
„ Transfer of Business. 
„ Unspecified Business. 

Business, Unopposed — 
S^e Unopposed Business. 

Bye-laws — 

See Standing Orders. 

c 

Casting Vote — 

M^yor to have a casting vote at Council 

meetings [60] ... 19 

Chairmen 01 Committees to have casting . 
vote at Committee meetings [113! 

^i 14J ••• ••• ••• >•• •••4^1 4' 

See also Divisions. 
„ Voting. 

Casual Vacancies in Council— 
See Vacancies. 

Chairman — 

(i.) Committers. 
Selection of Chairman to be first busi- 
ness [112] ... ... ... ... ... 40 

Mayor to take chair until Chairman selected 
[112] ••• ... ... ... ... 4^ 

Provision for Mayor's absence [lI2] ... 40' 

Powers and duties of Chairman [ns] ... 40 
Provision in case of absence of Chairman 

from Committee [114] [115] 41 

Provision in case of abisence of Chairman 
from Council [126] 44 
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Page 

CUAllUtAN — COHtd. 

llay cftH a special meeting of Committee 
through Town Cleiic [104] 37 

Id ex-cffieio member of all Sub^Committees 
of his Committee [113] [127] 40,44 

To sign Minutes [113] [i2i] ^i> 43 

To sign Reports of Committee [125] 44 

To exercise discretion as to unspecified 
urgent business [103] 37 

To be notified if members desire to ex- 
change from one Committee to another 
[100] ... ... ... .«. ... 3^ 

A member not to be Chairman of more 
than one standing Committee [x 16] 42 

A member not to be Chairman for more 

than two successive years [117] 42 

St€ iiiso Casting Vote. 

f, Reports of Committees. 
„ Vice-Chairmcn. 

(ii.) Council, 

Interpretation [1] 1 

Mayor, if present, to take the Chair at 

Council meetings [10] 4 

Chairman to be elected in absence of Mayor 
fii(... *•■ .•• ... ... 4 

Set aiao Casting Vote. 
„ Debate. 
„ Mayor. 

Charities — 

All questions of charities referred to General 
Purposes Committee [Reference /] ... 53 

CHsguES — 

To be countersigned by Town Clerk or 
approved deputy [71] ... 24 
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Clerk of Committee-* 
To certify Committee expenses [155] ... 46 

Clerk, Town — 

Sae Town Clerk. 

Closure — 

Procedure on moving [32] ... 10 

St9 also Adiournment of Debate. 
,y . • Deoate. 

Committees, Appointment of — 
Committees may .be appointed [88] ... 33 

Appointment, powers and duties of 

Finance Committee [70] [71] 22,^3 

Numbers forming Committees to be in 

discretion of Council [88] ... ... 33 

To be elected at statutory November 

meeting {92] ... ... 34 

Standing Committees to holi office until 

first meeting of successors, except at 

Council elections [91] 34 

New Committees may be appointed at any 

time [92] ... ... 34 

Member obtaining appointment of Special 

Committee to bring up proposed names 

1 93j ••• ••• ••• ••• ••• ••• J. 

Mayor an ex-officio member of Committees 

IWyJ ... •»• ... ••. ••»• «•• ^5 

[General principles regulating appointment 
and constitution of Committees — Council s 
Minutes f tgoo- 1 , pa^e 1 934 // seq, ; 1 90 1 -2, 
pagt 214 et seq."] 

Committees, Estimates op— 
Sii Eatimates. 
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Page 
Committees, Expenditure of-- 
■ S€0 Expenditure. 

Committees, General Provisions^^^ 

Procedure on filling vacancies [99] ... 36 

Procedure on exchange from one Committee 

to another [100] ... ... 36 

Quorum of Committees [no] ... ... 39 

To appoint Chairman as first business [l 12] 40 

To regulate their own procedure [nSj ... 42 
^cts and proceedings not to require ap- 
proval of Council to extent directed by 

Council [90] ... ^s 

Not to raise money by loan or rate [90] ... 34 
Not to spend beyond sum allowed by 

Council [90] ... ... ... ... 34 

To be recouped travelling expenses [133] 46 
Not to order goods exceeding ^25, except 

for sanctioned estimates [136] ... ... 48 

May authorise officers to spend ;f20 [138] 48 

To communicate through officers [132] ... 46 
Not to transact business during Council 

meetings [102] ... 37 

Summonsing of Committees [103] ... ... 37 

yrgent business may be -considered b^* 

• consent of Chairman [103] 37 

To meet once a month [105 J ... ... 38 

To report to Council [90] [124] ... ...33, 43 

Committees may depute member to bring 

up report [126] ... ... ... ... 44 

Mayor may depute member to bring up 

report [126] ... ... 44 

To keep attendance books [107] [1C9] ...38. 39 

"^o keep Minute books [120] 43 
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Page 

OOHMITTEES, GENERAL PROVISIONS — COf$hl, 

^ay appoint Sub-Committees [127] ... 44 

May confer together [ 1 29 <r/ sry .] ... ... 45 



S§* also Agenda. 
Assessni 
Chairman. 



,, Assessment Committee. 



„ Conference of Committees. 

., Estimates. 

„ Expenditure. 

„ Finance Committee. 

„ General Purposes Committee. 

,, Libraries Committee. 

„ Minutes. 

„ Notice convening meeting. 

„ Quorum. 

„ Reports of Committees. 

„ Requisition. 

„ Resignations. 

„ Statutory Committees. 

,f Sub-Committees. 

„ Time limits. 

„ Unspecified Business. 

„ Voting. 

Committees, Meetings of — 

Committees to fix time of meetings and 
notify General Purposes Committee [101] 36 

In absence of arrangement, Council to 
decide time of meetings [loi] 37 

Place of meeting to be regulated by 
Council, or in default by Committees 
I looj ••• ••• ••* ••• ••* 3^ 

Chairman may call special meeting through 
Town Clerk [104] 37 

Special meeting may be called on requisi- 
tion of three members [104] 38 

Standing Committees to 9ieet once a month 
iiojj ••• ..,*•• ,, ••• *•* ••• 3 
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Page 
CoMiiiTTEKS, Meetings Q^-^amid. 

Quorum at meetings [ I lo] 39 

Voting at meetiogs [119] 42 

Attendance book to be signed [107] [109] 38. 39 
Minutes to be kept [120] ... ... ... 43 

Minutes to be taken as nrst business [121] 43 
All members of Council may attend Com- 
mittee meetings [108] ... ... 39 

Members of Council may speak in certain 

cases [108] ••- *.. ... ... 39 

Stealso Chairman. 

„ Notice convening meeting. 

,, Reqaisition for special meeting. 

„ Time of meetings. 

Committees, Members of— 

Election to take place at statutory Novem- 
ber meeting [92] ... ... ... 34 

Number of members to be in discretion of 

Council [88] 33 

Libraries Committee may consist par'ly of 

persons not members of Council [89] ... 33 
Member obtaining appointment of Special 

Committee to bring up names [93] ... 34 
Mayor to be an ex^ffido member [97] ... 35 
Procedure on resignation [98] ... ... 31 

Procedure on filling vaoEiicies [99] ... 3'' 

Procedure on exchanging from one Com^ 
mittee to another [100] ... ... ... 36 

To sign attendance book [107] ... ... 38 

S99 also Resignation. 

Committees, Orders by — 

Committees authorised to order work, 
goods and materials up to amounts of 
estimates [135] 47 
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Page 
Committees, Orders by — contd. 

New work exceeding ^^50 to be first 

reported [135] ... ... 47 

Committees not to order goods over ;f2S» 
except for objects specified in estimates, 
without authority [136] ... 48 

Committees, Procedure of— • 

Committees to regulate their own procedure 

III oj •«. ••. ••• .«• ..• 4^ 

Committees, References to — 
Set References to Committees. 

Committees, Reports of— 
See Reports of Committees. 

Committees, Retirement of — 
See Retirement of Committees. 

Committees, Special — 

New Committees may be appointed at aay 

time [92] ... ... 34 

Member obtaining appointment of Special 

Committee to bring up proposed names 

L93J ••• ••• ••• ••• ••• 34 

Mayor an ex-offxcio member of Committees 

|_97J ••• •• ••• ••• *•• 35" 

Committees, Standing — 
S€9 Standing Committees. 

Committees, Statutory— 
S99 Statutory Committees 

Committees, Visiting — 
Travelling expenses to be paid [133] ... 46 
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Page 
Committees, Work of — 

Questions as to conduct of administrative 
, work of Committee referred to General 
Purposes Committee [Reference a] ... 51 
See also References to Committees. 

Common Seal — 
See Seal. 

Conduct of Debate — 
See Debate. 

CONFEREN'CE OF COMMITTEES 

Committees may confer [129] ... ... 45 

Provisions as to Conferences [130 tt seq.].,, 45 

See also Committees. 

Conferences — 
See Delegates. 

Consideration of Question — 
See Debate. 

Constitution of Committees — 

[General principles regulating appointment 
and constitution of Committees — CounaTs 
Mt'nufes 1900-I, page 1934 tt seq.; 
1901-2, page 214 et seq.] 

Continuation of Council Meetings— . 
Meetings not to continue beyond three 
hours without special resolution [15] ... 6 
See also Count-out. 

Contractors — 

Members of Council not to become security 
for contractors [82] ... ... . ... a8 

Contracts — 

See Tender?. 
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Page 
Council, Meetings of— 

(i.) Ordinary, 

Time of meeting fixed [2] x 

Three days* notice to be ijiven [5] 2 

Length of sitting fixed at three hours fi5l 6 

Sitting may be extended [15] * ... 6 

Adjournment may be for any period [2] .... I 

Order of business [13] ... ... ... 4 

Committees not to transact business during 

meetings oF Council without permission * 

[162] ... ... ... ... ■ ' i». '37 

See alsa Business at Council Meetingrs. 

Chairman. - • 

„ Qoaot out.. 

„ Debates. , . 

„ Divisions. 

„ Notice convening Meeting. f 

„ Quorum. 

,, Reports of Committees. - 

,^ Sutnmonsinj^ of Meetings^ 
„ Voting, 

(ii.) Special. 

May be convened at Mayor's direction jjj % ^ 

Shall be convened upon requisition of ten 

members [4] ... ... ... ... 2 

To be held withiii fourteen days after 

receipt of requisition [4] ... ... in B 

Three d«ys* notict^ to be g?ve» [5].;. «;. a 
Business set out in requisition only to b^ 

talten \_4^ ..i ... ' ... •■* ••* % 

Lengrth ot sitting fixed at three hours [15] 6 

Sitting may be exJt^iided [15]' ... • ..; "6 

-May deal with questions of wages, etc, [35] 1 1 
Special meetingf require fbr fevocatloa or 

alteration of previous resolutions [i6l} »*; ^ 19 
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Page 
Council, Meetings of — amid. 
Coannittees not to transact basioess during 
meetings of Council without permission 

^I02J ••. ••« •«• ••• ... A/ 

Sm aUo Chairmain. 

,, Notif e convening Meeting. 
„ Quonun. 
„ Keqaisition. 

(ill.) StahiUny, 

[Council to meet on 9th November (or lotb 
if 9th be Sunday), for election of Mayor 
and Aldermen (London Government Act, 
1899, sect. 3 (3).] 

Committees to be elected and references 
made at statutory meeting [9^] 34 

CotTNciL, Work op— 
Questions as to conduct of administrative 
work of Council referred to General 
Purposes Committee [Reference a] ... 51 

Councillors, Election of — 

fOrdinary day of Election, 1st November 
(or and if 1st be Sunday) — London 
Government Act, 1899, sect. 3(2).] 

COUNTK)UT— 

To take place to ascertain if quorum present 

roj ••• ••• ^** *•* *** *** 3 

Ko such count to be repeated within half- 

an-hour [8] ... ••• ••• ... 3 

To take place to ascertain if absolute 

majority present [16] ... 6 

No such count to be repeated within half- 
ian-hour{i6] ... « 6 
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Page 

D 

Debate— 

Members to be uncovered duiing debate 

I 171 ••• **• ••• ***^ *** *** 7 

Members to stand when speaxing [17] ... 7 

Members to address Chair [17] 7 

Members to speak strictly to motion, or to 

an explanation or point of order [18] ... 7 
On Ma3ror risings member speaking to 

SlL f *7J ■** *** "** *** *** 7 

General speeches not to exceed ten minutes 
without consent [20] ... ... ... 7 

Motions for adjournment or postpone- 
ment : — 
Mover may speak for five minutes [21] 7 
Motion to be formally seconded [21] 7 

Reply not to exceed five minutes [2i] 8 
Motion to be put without further debate 
1 22 1 ••• ••• ... >•. .«. 9 

If negatived, no similar motion to be 

made within half-an-hour [22] ... $ 
No member to move nr second more 
than one motion [23]... . ♦.. •;...' 8 

Mayor may call attention to breach of ord6r . ■ 
1241 •.» ••• ■*• •** ••• ••• o 

Mayor may direct member disregarding 
authority of Chair to retire [24] .. ... 8 

Members may not impute motives [25] ... 9 
Offensive expressions not to be used [25] 9 
No member to speak more than once on i i 

any motion or ametftlment thereon [26] 9 

Mover of original motion to have right of -■ 
reply [26J ... ... ..■ .». ..» ^ 
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Page 

Mover of Amendment on becoming substan- 
tive motion to have right of reply [96] ... 9 
Points, of order and explanation : — 

Member already spoken may rpeak 

on same [27] i«. 9 

Member to be heard forthwith [29} ... 9 
Member to speak strictly to same [18] 7 
Mayor u ruling to be final [2S] «.. 9 

Procedure on withdrawal of motions and 

amendments [29] ... . «• 10 

Previous question [31] ... • 10. 

closure .[3a} « . ... «•• lO 

Unopposed motions to be first taken [38} 12 
Opposed motioos to be taken in order 

. after unopposed motions [38} 12 

llotioQS must be seconded [39] ... ... 13 

Procedure on reports of Committees [51 

Uo abstract motion to be moved on report 
of any standing Committee [56] 16 

Members pecuniarily interesteid not to dis- 
cuss matter [81] 27 

Stt oIm AmendflMftts. 

„ Divisions. 

,, Motions. 

„ Reports of Committees. 

„ Speeches. 

it T^aie Limits. 

„ Voting. 

t>B£D8— 

To be kept in Strong room [80] 27 

Keys of strong rooni to be kept by Mayor 
and Town Clerk [80] 27 



[Dfili-Dl] INDEX. 7^ 

Page 

DEL.EGATES — 

£xcept where specifically referred, General 
Purposes Committee to recommend Dele- 
gates (Reference r) 52 

Dbputations-^ 

When to be received [13J 5 

To first send in a memorial [65} .., ... 4f 

Committees may receive deputations [65] 4f 
May be received by Council 011 an oi-der 

made upon report of Committee [65] .., ^1 
Ward member^ to be summoned to Com- 
mittee <x>asid^ring memorial [65] ... 91 
ffoi to exceed ten in uumber [66] ... ... 21 

One spokesman only allowed [66] ••• 91 
To withdraw before consideration ot matter 

by Council [66] Z} 

S49 (>iso Memorials. 
,, Petitions. 

"Dilatory" Motions — 
Si€ Adjomnment of Debate. 

Division Bki.l — 
To be rung for one minute to ascertain if 

quorum present [8] ... ... 3 

To be rung for one minute to ascertain it 

majority present [16] 6 

To be rung for one minute before taking a 

division [59b] 17 

Divisions — 

Seven members may demand a division [59] 17 

Mayor may order a division [59] 17 

Method of taking divisions prescribed [59]' 17 

"tellers to be nominated [59a] ^ 17 
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Divisions — coutd. 

Division bell to be rung for one minute 

[59t>] 17 

Doors to be then closed [59b] 17 

All members present to vote [^9c]. 18 

Optional in Mayor to vote [59c] 18 

Method of Voting [59d] 17 

No member not present when qnestion put 

a second time to vot« [59e] 18 

Errors in voting not to be corrected, but 

may he recorded on Minutes [59f] ... 19 
Result to be announced when members 

• - have resumed their seats [59g] 19 

Seeaiso Voting. 

*' Dropped '' Motions — 

Motions to drop if member or deputy not 

present [41] ... 13 

Fresh notice to be given before " dropped " 

motions can be moved [41] ... ... 13 

Duration of Council Meetings — 

Meetings not to continue beyond three 
. hours without special resolution [15] ... 6 
See aJso Count-out. 



Elecfion or Committees — 

Committees to be appointed annually at 
. . statutory meeting of Council [92] ... 34 

New Committees may be appointed at any 
time [92] ... ... ... .,. 34 

See also References to Committee. 
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Page 
£lcction of Council — 
Aldermen — See Aldermen. 
Councillors — See CouacillorSf Election of. 
Mayor — See Mayor, Election oC 

Electiom of Officers^— 
Se» Afqpointment of Officers. 

Cmpuoyees of Council^— 

"When questions relating to employees and 

wages may be raised [33] ... ... .11 

Questions relating to wages referred to , 

General Purposes Committee [Refer- 

ence ^ j ... ... ... ... ... 53 

See also Appointment of Officers. 
„ Officers. 

ERRORS IN Resolutions — 

May be corrected at same meeting with 
unanimous consent [62] ... 20 

£rrors in taking Divisions— 

Not to be corrected, but may be recorded 
on Minutes [59f ] ... ... 19 

£STIMATES — , 

Yearly or half-yearly estimates of expenses 

submitted by Finance Committee defined ' { 

[_i34J *** *** '** *** *** 4*7 

Separate items in yearly or half-yearly esti- 
mates, and special estimates, to be deemed 
to be appropriated to objects specified 

I i35j ••* *•• ••• ••• "•• ^ti •' 

i>ee also Expenditure. 

Exchange in CoMMirrEjEa— 
Procedure on members exefaAsging Irom 
one Committee to another [fOO] 36 
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Page 

Expenditure — 

No motion or amendment involving in^ 

creased expenditunt to be moved on 

report of a Committee [57] 16 

Proposals to increase expenditure to be 

referred to a Committee[57"] 16 

Finance Committee to control and regulate 

expenditure [70] [71] 22, 23 

Committees not to raise money by loan or 

1 cIlc? I ^7^ I •*• ••• -*• ■** •*• _^4l» 

Committees not to spend money beyond sum 

allowed by Council [90] 34 

Committees not to order goods of greater 
cost than £2^^ except for sanctioned 

estimates [136] ... ... 4$ 

Committees .paay authorise officers to ex- 

pena up to ;(f20 [138] ... 48 

See also Estimates. 

„ Orders for Payment. 

EIxPLANATION-i^ 

9^eches may be made in explanation [iS] 

l^yj ••• ••• ... ••• .•• ... T| Q 

Ruling of^ Mayor to be final [2&] 9 

Extension or CouNcit Meetings— 

KEeetings not to continue beyond three 
houm without special resolntion [15] ... 6 

F 

FiHANCir Committee— 

To be appointed by Council [70] 22 

Powers and duties of Committee [70] [71] 22, S3 
Submission of estimates by Finance Com- 
mittee [134] [»35]... 47 
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Page 

Finances of Council — 

To be regulated and controlled by Finance 

Committee [70] ... ... ... ... 22 

Committees not to raise money by loan or 

rate [90] 33 

See aiso Estimates. 
„ Expenditure. 

Fine — 

[On non-acceptance or resignation ot office 
by Mayor, Alderman, or Councillor, fixed 
at 5s. — Council Mtnu/es, 1900- 1, page 2^.1 

Q 

General Provisions — 

As to Committees [129 ^/s^^.] 45 

General Purposes Committee — - 

Questions of wages, etc., may be raised 
through Committee [33] ... il 

To arrange days and hours of meeting of 
the various Committees [loi] ... ... 36- 

To report if a Standing Committee fails to 
meet for a month [105] .. 38- 

To report as to transfer of business from 
one Committee to another [130] ..4 ... 45 

References to Committee set out [Refer- 
ences « to /"] ... ... ».. ... 5' 

[Appointment of Committee — See Minutes^ 
igoo-hpage 1937.] 

General Questions — 
Set Questions. 

Goods— 

Set Ocdera ibr Work, Goods, Ac 
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Page 

GUARAMTES OF CONTRACTORS^ 

Meml^ers not to become security for contrao- 
tors [82] ... ... ... .«. ... 38 

CrUARARTEE OF OFFICERS — 

Guarantee to be hy policy ^ Council p^ing- 
premiuiB f733 ••• ••• ••• ••• ^5 

I 

Instructions to Committees— 

Ste References to Committees. 
Insurances — 

General Purposes Committee to supervise 
fire and other insurances [Reference t] 53 
Interested Members — 

See Members. 
Interpretation — 

"Estimates" defined [134] 47 

"Mayor 'to include Chairman of Council 
meeting for time being [i] ... ... I 

K 

Kkts — 

Seal keys to be kept by Mayor and Towa 

• Clerk [74] . ... 25 

Strong room keys to be kept by Mayor and 
Town Clerk [80] 27 

L 

Land and Buildings — 
General Purposes Committee to have man- 
agement of all land and buildings of the 
Council, with certain exceptions [Refer- 
ence d] ... ..« .„ ... «.. ^2 
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Laud and Buildings — conid. 

Register of land and buildings to be kept 
[Reference e] 53 

General Purposes Committee to supervise 
insurances [Reference «] 53 

JLetters — 

Position on Agenda Paper [13] 5 

To be referred to Committee concerned" 
unless Mayor otherwise directs [67] ... A2 

LlABIUTlES-^ 

Not to be incurred for sums exceeding ;f 50 
without an estimate of Finance Committee 

^/vj •»• •■« ••* •.« ••• ••• 2<!C 

Committees may incur liabilities up to 
amount ot sanctioned estimates [135] ... 47 

Libraries Committee — 

May consist partly of persons not members 

of Council [89J 33 

[Constitution 01 Committee — Council Mm" 

ufeSf i^i-2fPage 216.] 

Loan — 

Committees not to raise money by loan [90] 34 

M 

Majority of Members — 

Stated to be thirty-six members [16 rtoW] 6 
May consent to unspecified business being 

taken [12] 4 

Must be present in order that sitting may 

be continued beyond three hours [15] ... f* 



19 ipiDEx. [Maj-MayjI 

Page^ 
Majority of Members — contd. 

If actual msOority not present after Council 
has sat for three hours, meeting to 
adjourn [l6] ... 6 

Must be present for suspension of Standing 
Orders [86] ..^ ... ... ... 29 

Ste etlso Members Present and Voting 

Materials — 

.^# Orders for Work^ Goods and Materials. 

Mayor — 
To include Chairman of Council meerings 

lAV •■• ••• •»• «•« ••• ••* M. 

If present, to take chair at Council meet« 
ings [10] ... ... ••• «.. ... 4- 

May Gonyene special meetings of Council 

To count out to ascertain if quorum present 

101 •*• ••• ••« ••■ ••« ■•• ^ 

To count out to ascertain if majority pre- 
sent [16] ... ••• ••• ... ... S 

To decide what is urgent business [12] ... 4 
To decide what are urgent reports [50] ... 15 

May vary order of business [14] 5 

May vary order of consideration of para- 
graphs of reports [C3] 16 

On Mayor rising during debate member 

speaking to sit [19] ... ,.. .,. 7 

|fay direct member disregarding authority 

of chair to retire [24] «. S 

Jo take pleasure of Council as to proceed- 
ing with unopposed business before 
motion for adjournment put [30] ... 10 
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Page 



Mayor — conid. 
May refuse irrej^ular.or illegal motions and 

amendments [36] 12 

May order a division [59] 1 7 

To nominate tellers on a division [59a] ... 17 

May vote on divisions [59c] 18 

To have a casting vote [60] 19 

May direct letters, petitions, or memoriaU 

to be laid before^C^ouncil [67J .». ... 22 
To decide if questions are in ord<^ [68] ... ^2 
To keep one key of seal [74] ..4 ..* 35 

To witness sealing, of documents [75] ... .26 
May give necessary instructions during 

vacation [77] 26 

Mayor's official acts during vacation to be 

reported £77] ... . .». 26 

May direct seal to be affixed during vaca- 
tion [77] •** ••• ••• ••• ••• 26 

To keep one key .of strong room [80] ... . 2f 

To initial tenders received [85] 28 

To be an ex-offido member of Committees 

and Subcommittees [97] 35 

To preside at first meeting ot Committees 

until Chairman appointed [112] ..« 40 

In absence from Council of Chairman and 

Vice-Chairman of Committee, to call on a 

member to bring up report [126] ... 44 

Mayor, Absemce of— 

Members present to elect Chairman in 

absence of Mayor [11] ... .•. ... 4 
Mayor, Election of— 

[Ordinary day of election, 9th (or loth if 

9th be Sunday) November — - London 

Government Act, sect. 3 (3).] 



84 INDEX. [IfEE-MBJrl] 

Page 
Meetings of Committees — 

Se4 Conmitteea, Meetings of. 

Meetings of Council — 

Sr# Coundl, Meetiitfs of. 
„ Adjoamment orCouncil. . 

Members — 
Ten required to sign requfsitioo for special 

meeting [4] ••• ••• •*> ••> 2 

To sign Coundf attendance book [9] ... 3 
To elect Chairman of Council meetings if 

Mayor absent [ll] 4 

To decide as to taking unspecified business 

'I a ^* f ••• ••« ••• ••■ ••• ••• ^L 

To be uncovered during sittings of Council 

laVJa** ••• ••• ••• •*• ••• g 

To stand when speaking and to address 

chair [17] ... ... 7 

Member speaking to sit, on Ma3n>r rising 

I 1 ^ J ••• ••• ••• ••• ••• ••• 7 

May inspect notices of motion received [34] 1 1 
Seven members may demand a division [59] 1 7 
All members present to vote on divisions 

I St^ I ••• ■•• ■•• ••• ••• 1 

No member not present when question put 
the second time to vote on divisions [59e] iS 

Ward members to be summoned to Com- 
mittee meeting when a memorial con- 
cerning their Ward is under considera- 
tion [65] ••• ••. ••• ••• ... 21 

Members pecuniarily interested in matter 
before Council or Committee not to dis- 
cuss or vote on same [81] 27 
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Page 
Members — eontd. 

Members not to become security for Con- 
tractors [82] ... ... ... ... 28 

Members not t o become candidates for paid 
office under Council [83]... ... ... 28 

Members may speak at Committee meetings 
in certain cases [108] ... ... ... 39 

No member to be Chairman of more than 
one Standing Committee [116] ... ... 42: 

No member to be Chairman of same Com- 
mittee for more than two successive 
years [117]... ... 42 

See also Absence of Members. 

f, Appointment of Members on other 

bodies. 
„ Majority of Members. 
,, Members present and voting. 
„ Ward Members. 

Members Present and Voting — 

Three-fourths may consent to unspecified 

business being taken [12] ... ,.. 4 

Majority may continue sitting if actual 

majority of Council present [15] ... 6 

Majority may consent to extension of 

speech [20]... ... ... ... 7 

Majority may consent to withdrawal of 

motion or ameodment [29] lO 

Majority may consent to withdrawal or 

amendment of paragraph af Committee's 

report [55] ••• ••• ••• *•• ••■ '^ 

Votes of majority to decide questions [58] 

III Q J ... ... •.. ••• .•* ly 

Consent of two-thirds required to revoke 
or alter previous resolutions [61] ... 19 
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• Page 
Members Present and Voting — contd. 

Consent of whole number required to re- 
voke QT alter resolutions passed at same 
meeting [62] 26 

Sfe also Majority of Members. 

„ Members. 

Memorials — 

Position. on Coiincil Agenda Paper [13] ... 5 
Deputations to first send in a memorial [65] 21 
Town Clerk to brine memorial before Com- 
mittee concj ned, who may report to 

Council [65] ... ... 21 

Ward members to be summoned to Com- 
mittee meeting considering memorial [65] 21 

S«e also Deputations. 
„ Petitions. 

MlNUT]^«* 

(i.) Committees, 

To be kept [120] , 43 

To be read and signed as first business 

[113] [121] 41,43 

May be taken as read if previously examined 

by Chairman [121} ... 43 

No motion or discussion except as to 

accuracy [122] 4J 

Objectioris as to accttracy to be made l^ 

motion [122] ... ... 43 

If required) iKimes of members voting to be 

•entered on Minutes [119] 42 

To be open for inspection of members of 

Council [123] 43 
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Page 
Minutes — conid. 

(ii.) Council, 

[To be kept — Metropolis Management Act, 

1855, sect. 60] 
To record names of members attending [9] 3 
To be taken as read if sent out 48 hours 

previously [13] ... ... ... ... 5 

To be approved and signed [13] 5 

No motion or discussion except as to 

accuracy [13] 5 

Objections as to accuracy to be made by 

motion [13] 5 

Motions — 

Objections as to accuracy of Minutes to be 

made by motion [13] ... ... 5 

Speeches to be directed strictly to motion 

\ I O J ... •.. ••. ••• ••• ... / 

Motions for adjournment or postponement 
of debate, or adjournment of Council : — 
Not to exceed five minutes [21] ... 7 

To be formally seconded [21] ... ... 7 

Reply not to exceed five minutes [22] 8 
To be put without debate ^22] ... 8 

If negatived, no similar motion to be 

made within half-an-hour [22] ... 8 
No member to move or second more 

than one such motion [23] 8 

No member to speak more than once on any 

motion or amendment thereon [26] ... 9 
Mover of original motion to have right of 

reply [26] • 9^ ' 

Mover of amendment which has become 
substantive motion to have right of re^ly 

i 20j , . ... a«* ... .«k »«• 
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MgijiDvar^contd. Page 

Motions may be withdrawn [29] IQ. .'. 

Procedure on motion for adjournment [30] 10 
Procedure on motion to proceed to next 

business [31] ... ... .... ... 10 

Procedure on motion for closure [32} ... la 

niega]! or irregular motions [36] IZ 

Unopposed motions to be taken before 
t opposed motions [38] ... ... ... 12 

Opposed motions to be taken in order after 

unopposed motions [38] .., 12 

Motions must be seconded before discussion 

or vote [39] ... 13 

Mover may nominate seconder [40] ... 13 

To drop if mover absent and no other 

member authoiised [41] ... ... ... 13 

Opposition may be ^iven in writing [42] ... 13. 
When amenoment carried, mption as 
^amended to become substantive motion 

[,4^J ••• **^ •■•* ••* *'• **' ^^ 
No abstract motion to be moved on Com* 

mittee report [56] .... •*. .... 16 

No motion involving increase of expendi* 

ture to be moved on Committee report 

l5/J «.• ••» . »• ••» ••• .••• 'o 
Mover of new reference to Committee to be 

summoned to attend Committee [96] «.. 35 

Srro/stf Amendments* 
Debate. 
Dropped Motions. 



»» 



Motions, Specific. 
Notice* of Motions. 



MofioNS/ Specjltic — 
** That tfae debate be adjourned *' [2 la] ... 7 
'^at tiw oonsidcratioQ of the question be 
»OBtpoaed" [21b] 8 
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MOTIONS) SpEeiPEC-»«»fA/. 

"TfaattHe Council do now adjourn " [aic] 

l^l^^i '** *** *•• ••• ■** ^r I^ 

''That-tM C^uiidl do proceed to the next 

business "{31] lo 

*' That the question be now put " [32] ... ^lo' 

" That the report be received " (53} ... i\ 

bet also Debate. 
„ Motions. 

Motivest- 

S^y not be imputed in debate [25] ... 9 

N 

New Proposals — 
B(ay be considered by General Fui'ptdses 
Comihitcee [Reference 6] 51 

Nst^ References — 
Council may make new references \o 

Committees [9^] ... •-,35 

Mover of new reference to Conunittee to be 
summoned to attend Committee [9^ ... 35, 
See also References to Committees. 

Non-Mkmbxrs of Committee — 
To write " standing order " in Committee 

atteodance book [109] 31^ 

NovcE Convening Mixtino-* 

To be sent out by ToWfl Clerk llilr^Hini 

hours before meetiiif[ 103] yf 

To cotttMin b«siii«M reeei^ in duo tiira 

Tl^AsI mm • v«« *•« ••• ••• wf^ 

Busintett t»''be summariwd [iti} r«. *.. 40> 
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Notice Convening Meeting — conUi, Page 

Only business specified to be considered 

at ordinary meetings except urgent 

matters [103] ••• 37 

Provisions for convening special meeting 

iio^j ••• ••• ••• ••• ••». 37 

Only business specified to be considered at 

special meetings [1Q4] 3^ 

(ii.) Coundl, 

To be signed by Town Clerk [5] 2 

To specify place, hour, and purposes sf 

meeting [5] ... ... ... 2 

May be posted to members [5] 2 

To be transmitted to members three days 

before meeting [5] 2 

To be affixed at or near door of meeting 

place [5] ••• ••• ••• ••• ••• 2 

To be taken as read at meeting [13] ... 5 

Order of business [13I 4 

Only business specified in notice to be 

considered at ordinary meetings, with 

exceptions [12] 4 

Only specified business to be considered at 

special meetings [4] ... 2 

To contain notices of motion received six 

days before meeting [34] ii 

Notices of amendments to be entered after 

relative motions [35] * .*. r.. ..« 12 
Not to contain more than > two notices of 

motion by 4me member [37] . •• 12, 

To specify nature and iinioiintsof all pro- 
posed payments or liabilities exceeding 

£$0 [70] ... ... . 23 

Provisions for conveiHof spocial ;ineetiiiiS8 

^3 J I4j ••• ••*. ••• •'• ••• ~ 
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Page 
Notices of Amendments — 

To be entered on Agenda immediately after 

relative motions [35] 12 

See also Amendments. 

Notices of Motion — , 

Place on Agenda Paper [13] 5' 

To be in writing and signed [34] ... ... li 

Procedure on receipt of notice [34] [35] ... il, 12 
No member to have more than two notices 
on paper at one time [37] ... ... 12 

Fresh notice to be given before a "drop- 
ped " motion can be replaced on Agenda 
14 ^j*«* '••• ... ■•• ••• ••• 1^ 

See also Dropped Motions . 

,. Motions. '' 



o 

Offensive Expressions — 

Not to be used in debate, nor motives 
imputed [25] ... ^ 

Officers — 

Committees to communicate only through 

authorised officers [132] ... 46 

Committees may authorise officers to expend 

up to ;f 20 [138] 48 

When questions concerning staff and 

salaries may be raised [33] ... 11 

Questions relating to officers referried to 

General Purposes Committee [Refer- . 

ence ^j ••• •>. ... ••• ... 5 
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Page 
Officers, Election of — 
Sse Aftj^iatmenX of Offijcers. 

Qtficers, Gvarantee of — 

Guarantee to be by policy [73] 25 

Premium to be paid by Council [73] ... 25 

Otfices of Council— 
Se§ Town Hall. 

Opposed Motions - 

To be taken in order after unopposed 

' motions [3:8] ... ... ... ... ijt 

Noti<^ of oppositioD may be previously 

given in writing [42] ... ... ,*.. 13 

See also Unopposed Business. 

Order, Breach of — 

Mayqr may call attention to breach oi order 

1 ^^J I.. «•• »•» ••• ... ... o 

Order of Business — 

Order of business specified [13] 4 

Mayor may vary same [14] [53] 5, i$ 

See also Business at Covncit Meetings. 

Obder of Committee Reports — 
Order of consideration of Committee reports 
specified [52J ... ... ... 

Paragmphs of reports to be put senatint [53] 
Mttyor may vary order of consideration of 
pai^graphs of reports [53] ... 1^ 

Order, Que^tipn^ jCNfr— 
S|>eeches on questions of order to be made 

strictKr.the|-eto £ij8] 7 

^-^nts pf ord^ may be raised [27] ... 9 

ngof Mayor therieon to be final [2$} ... 9 



;i 
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^ ■'■ Page 

Orders for Payment — 

To be signed by three members of Finance 
Committee and countersigned by Town 

' Clerk (70] ... ... ... ^ 

Orders for Work, Goods and Materials-^ 

Committees authorised to order up to 
amounts stated in estimates [135] ... 47 

New work exoeeding £$0, not contem- 
plated in original estimate, to be first 
reported [135] ... 47 

Committees not to order goods over £9$, 
except for objects speci^d in estimates, 
without authori1;y [136] 48 

Burough Engineer to report to spending 
Committees orders for goods [137] ... 48 

Orders or Council — 
Town Clerk to see that Connoirs Orders 

are complied with [S7] ... S9 

Neglect ia compliance therewith to be 

reported [87] 29 

Seg also Standing Orders. 

Ordinary Meetings — 

See Committees, Meetines of. 
„ Council, Meetings oT. 

P 

Parliamentary Matters — 
Referred to General Purposes Committee 
l^Kc^ereoce ij •■* ... *.. ... 54 

Pav of Employees and Officers*^ 
See Wages. 

Payments;-: 

$ee Expenditure. 
„ Orders for Payment. 
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Page 
Personal Explanation — 
Members may rise to a point of order or in 
explanation [18] [27] ... ... ... 7, 9 

Ruling of Mayor thereon to be final [a8] ... 9 

Petitions — 

To be presented immediately after confirm- 
ation of Minutes {13] [63] ... ... 5,20 

No speech or comment to be made on 
presentation [63] 20 

To be referred to Committee concerned 
unless Mayor otherwise directs [67] ... 22 

Committee to report if petition is fictitious 

or falsified [64] ... ... ... ... 20 

Se§ also Deputations. 
,, Memoriala. 

Place of Meeting — 

Notice paper to specify place of meeting: 
^sj ... ••• ••• ••• ••• ••• 2 

Town Hall to be the ordinary place for 
■ meetings of Committees [106] ... ... 3S 

Sge Town Hall. 

Points of Order — 

See Order, Questions of. 

Postponement of Debate— 
See Adjournment of Debate. 

Precepts — 

Provisions of fioancial sections of London 
: Government Act not to apply to precepts 
from otlier authorities [7p] 23 

"Previous Question * — 

Procedure on motion, ",That the Council 
do proceed to the next business " [31] lO 
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Proccdurk: of 0>iimitt£ES-~ , 

Committees to regulate their own procedure 

I IIO I ••■ ■■• ... ... ,mf ^^2 

S4fi also Committees. 
Provisional Orders — 
General Purposes Committee to deal with 
provisional orders, &c. (Reference t) ... 54 

Q 

Question under Consideration — 

Motion for adjournment or postponement 

of question to be put without debate [22] 8 
To be dropped on motion for next business 
being carried [31] ... ... ... 10 

To be put on closure being carried [32] 10 < 

To be decided by votes of majority present 

[58I [119] I7»4«- 

S0e alio Debate. 
„ Voting. 

Questions — 

Position on agenda paper [13] ... ... 5 

Questions upon reports of Committees [51] 15 
General questions to be in writing, and 

forwarded to Town Clerk [68] 22 

If in order, general questions to be answered 

at following meeting [68] ... ... 22 

No speech or discussion allowed on replies 

to general questions [69] 22 

Questions of Order— 
S## Order, Questions of. 

Quorum— ^j ^ Commiile^s, 

To be fixed by CouQcil, or in deffiuU by 
Committee [no] ... ..« ... ... 3^ 

A minimum, of three fixed by statute [no] 39 



9^ INDEX. [QC-RBF] 

Page 
'Quorum — conUi, 

(ii.) Council. 
Fixed by statute at one-third of Council [6] 3 
Quorum stated to be twenty-four [6 note] 3 
No noeeting to be held if quorum not pre- 
sent within fifteen minutes of commence- 
ment [7J "* *" "* ••• ••• 3 

If quorum not present during sitting, 

meeting to be adjourned [8] 3 

Stt uUo Minority of Members. 



R 

Rate— 

Committeea not to raise money by rate [90] 34 

Heception of Repohts— ■ 
Procedure on bringing up Committee Re- 
ports r533 '** *•■ *•• *** •** 16 

St€ also Reports of Committees. 

RtCESS— 

5«r Vaeation. 

RECOMMENDATIONS OF COMMITTEES — 

Sm Reports of Committees. 

References to Committees — 

To be settled by Council at statutory 
November meeting [92] 34 

To be specifically delegated by Council [94] 35 

Council may withdraw, extend, modify, 
and transfer references [94] 35 

Proposals to alter references to be referred 
to Commitlee ooncerned [94] 35 

Counci] may make new references to Com- 
mittees [95] 35 
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Page 

References to Committees-^oojv/^. 
Mover of new reference to CoouniUee to 

be summoned to attend, and to he heard 

by Committee [96] 3J 

Provisions as to transfer of buaiaes^ of 

Committees [130] ... 4| 

Provisions as to references to more than 

one Committee [131] ... ... ... 46 

References to General Purposes Committee 

set out [References] 51 

Matters not delegated to any other Com> 

mittee to be considered by General 

Purposes Committee [Reference ^"j ... |l 
[St€ also Council Minutes, 1900-1, pages 30 and 31.] 

Replies to General Questions-^ 

'to be given at Council meeting if question 

in order arid received in time [68] ,,. 29 

No speech or discussion allowed on replies 

!v^J ... ... ... ... f«« ... 22 

Reply, Speeches in<^ 

May extend ito ten minutes [30] ... ... 7 

On certain motions, not to exceed jfive 

mioatrs [32] ... % 

Hover of original pnotion to have right of 

reply [36] ... .•• ... ... ••• ^9 

Mover ot amendment becoming substantive 

motion to have right of reply [26] ... ^ 

RieiioKTe or Commitiees— 

Reports to be made to Council [90} ... 33 

Comnaittees to report monthly at least (1^4] 43 

Place of reports on Agenda {13] 5 

To be printed and posted three days belorc 

meeting [50] 15 
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Pagfr 
Reports of Committees— contd. 

Urgency reports may be brought up with 

consent of Mayor [50] ... 15 

Reports to contain recominendations where 

necessary [125] ... ... 44 

Reports to be divided into paragraphs and 

numbered [125] 44 

Reports to be signed by Chairman [125]... 44 
Chairman of Committee to bring up report 

I * '3J ••• *•• ••• ••• ■•• 4* 

Provision for absence from Council of 

Chairman of Committee [114J [1^6] ' ... 41, 44. 

Order of consideration at Coundl Meetings 

1 5* J ••• ••• •*• •*• ••• ••• ^5 

Questions may be asked upon reports [51] 15 

Procedure on bringing up reports [53] ... l6 
Paragraphs of reports to be put seriatim [53] ' 16 
Mayor may vary order of consideration ot 

paragraphs of report [53] 16 , 

Member bringing up report to be held to 
. move each paragraph unless contrary 

stated [54] ••• ••• ' ••• ... i^ 

Member bringing up report may withdraw 

or amend any paragraph b3^ consent [55] 16 
No abstract motion to be moved on any 

paragraph [56] 16 

No motion or amendment involving an 

increase of expenditure to be moved [57] 16 : 
Report to be made if petitions are fictitious 

or falsified [64] ... ... ... ... 20 

Se^ also Notice convening Meeting. 

Reports typ Sealing — 

"^et Seal. 
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Page 
Representatives — 
Sge Delegates. 

Requisition for Si^cial Meetino*— 

(i.) Contniitteits. 
To be signed by three members [104] ... 38 
To be addressed to Chairman [104] 38 
To set om business to be transacted [104] 38 
No other business than that set out in re- 
quisition to be considered [104}... ..• 38 

(ii.) Coundl 

To be signed by ten members [4] ... ... 2 

To be delivered to Town Clerk [4] ; ... a -• 

To set out business to be transacted [4] ... 2 
No other business than that set out to be 

entaAained [4] ». *J. ... ... 2 

Rescission of RESOLUTroNS — 

Procedure for revoking resolution passed 

at previous meeting of Council [61] ... 19 
Procedure for revoking resolution passed 

at same meeting [62] ... ... ... 20 

Resignations — 

( i.) Committefa^ 
Procedure on resignation of . members ot. 
Committee [98] .;♦. .... 35 

(ii.) Council, 
[Provided for by Municipal Corporations 
Act, 1882, section 36 ; and by Council— 
MinuUs 1900-I, page 27.] 
Stt also Fine. 

Resolutions, Abstract — 
Not to be moved on Coi»mitt6e Report [56] 16 
Sre a/so Motions. 
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Resolutions, Revocation of — 

Procedure for revoking resolution passed 

at previous iseatiBg. of Council [6i] »9 

Procedure for revolting respUitton passed 
at same meeting [62] ... 20 

Retirement of CoHMixTEfift*-' 
StancKny Ccwnmittees to boid- office ttatil 
first meetiog of sucoesaors, except at 
Coiincil electwiuB [91] 34 

Retirement of Officers — 
t$«r Officers. 

RstOOCATION OF RESOUlTIOirS '-^ 

^0t Resolutions, Revocation of. 

ROBES-^ 

[Wearingof Robes, &c., approved-^CcwMMr/ . 
MinuUSf 1900-1,^^5 593 atui 1 1234.] . 

s 

Safe — 

5ff Strong Room. 

Salaries — 
St0 Wages. 

Schemes, Parliamihtarv-^ 

Referred t» General Purposes Conrmittee 

•' [Reference f"] 54 

Seal — 

To be kepi ki safeplace and seoured by tw» 

Keys to be kept by Mayor and TirwA Clerk 

I / "^ I ••• •■• ••• ••« • *• < •• ^f\0 

Seal to be affixed in pucssnano* oC reM>la- 
lioq.of Coiiocil or^Mtttkorbied CanMiiuee 

^1 ••• ••■ ••• ••• «*r ««• SPV 
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Seal — contd. 
Seal to be affixed in presence of Mayor or 

deputy [75] ... x6 

Seal need not be affixed during CkHinctl 

meeting [76] ... •*' ... ... 26 

Mayor may direct Seal to be affixed during 

vacation [77] ... 16 

Entry of sealing to be made in Seal Regts^ 

ter and attested [78] 26 

Report ot sealing to be made to Council [79] 2^ 
Position on Agenda Paper of reports ■- of 

sealing [13J 5 

[Design of Seal approved by Couneil-^ 

MiwuttB I9CX>>1, pagt 2614.] 

SscoNDmG OF 'Motions ani) Amendments — 

All motions to be seconded [39] 1 3 

Certain motions to be seconded formally [21] 7 
All amendments to be seconded [46] 14 

Seconder may be nominated by mover 

[40] [47] ... 13, 14 

Seconder may reserve his speech [40] [47] I3t 14^ 

Security of Contractors — 

Members not to become security for Con- 
tractors [82] ... 28 

Security of Officers — 
See Guarantee of Officers. 

Sittings of Council — 

Not to eontinue beyond three hours with- 
out special resolution [15] 6 

S«v also Council, Meetings of. 
„ Count-out. 

Special Committees-^ 
5r# Committees, Special. 
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"Special Meetings of Committees — 
See Committees, Meetings of. 

Special Meetings of Council — 
See Cpuncii, Meetings of. 

Specific Motions — 
See Motions, Specific. 

Speeches — 

General speeches not to exceed ten minutes 

1 zoj ••> ••• .»•• ••• ... ••« y 

On certain motions speeches not to exceed 

five minutes [21] [2a] 7,8 

Mayor may direct discontinuance of speech 

in certain events [34] ... % 

No speech to be made on presentation of 

petitions [63] ... 20 

No speech to be made on general questions 

OQJ ..• a«a ... ... ,., ..• Jim 

One member only of deputation to Coun- 
cil allowed to speak, except in reply to 

questions [66] 21 

See also Reply. 

Spending Committees — 
See Committees. 

5taff — 

See Officers. 

■Standing Committees — 

[The seven Standing Committees and the 
numbers of members thereon are : (i.) 
Baths and Cemetery, 10 ; (ii.) Public 
Health, 14; (iii.) Highways, 14; (iv.) 
Wharf and Cleansing, 13; (v.) Lighting, 
40; (vi.) General Purposes, 15; (vii.) 
Finance, 15 — Council Mhtntes, 1 90 1 -2, 
page 214, <?/ seq.y and 1 902-3, page 63.] 
See Committees. 
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Standing Orders — 

Requirements for suspensioa [86] 

" Standing Order " to be written in Com- 
mittee attendance book by non<members 
cf Committee attending Committee 
meeting [109] 

Questions relatmg to Standing Orders re- 
ferred to General Purposes ComiHittee 

[Reference' «.] 

Stajutes Incorporated — , 

ltfetr6polis Management Act, 1855: 
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29 

39 
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Section 28 
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^tropolis Management Amendment Act; 
1856 : 

. Section 9 [5] 
Municiplil Corporations Act, 1882 : 
Rule 9,' Second Schedule [10] 
Loudon Government Act, 1899 : 
Section 2, sub-section 4 16I , 
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8, 
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Statutory Committees — 
Finance Committee [70} [71] 
Libraries Committee {^89] ... 
Se0 Hho Finance Committee. 
Libraries Committee. 
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Statutory Meeting of Council— 

[Council to meet on 9th November (or loth 
if 9th be Sunday) for election of Mayor 
and Aldermen- — London Govcmmeni Act^ 
1899, Section 3 {3).] 
Committees to be elected and references 
made at Statutory Meeting [92] 34 

Strong Room — 

Deeds to be kept in strong room [80] ... 27 
Keys of strong room to be kept by Mayor 
and Town Clerk £80] 27 

SuB*COlMMITTECS — 

Provisions for appointment of Sub>Com- 
mittees [127] 44 

$ub*Committees to cease with Committees 
appointing them [128] 45 

Mayor an ex-offido member of Sub-Com- 
mittees [97] 35 

Chairmen of Committees ix-^fficio members 
of Sub-Committees [113] [127] ... 40,45 

Vice-Chairmen of Committees tx^offieio 
members of Sub-Committees [114] [127] 4it45 

Summonsing Meetings— 

5m Notice conv^iing meetings. 

Superannuation Committee — 

[Appointed in pursuance of Superannuation 
Scheme.] 

Superannuation of Officers — 
5«r OfBcers. 

StrapEKsiON of Standing Orders — 

"^^liirements for suspension [86] 29 
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Taking Back of Reports — 
See Withdrawals." 

Tellf:rs on Divisions — 

Two for "Ayes" and tvvu tor •* Noes " to 
be nomioaited by Mayor [59a] ... ... 17 ' 

Tenders — 

To be advertised for : 

(tf) Supply of goods over ;f 50 [84] ... 2S 
(b) Execution of works over ;fioanot 

executed by Council [84] 28 

To be on printed forms supplied by Coun- 
cil I^^J ••• •.. .'.« ... .., 2(S 
Procedure on opening of tenders £85] ... 28 
When to be opened [13] 5 

Time Limits— 

(i.) Committees. 
Notice convening meeting to be sent out 
thirty-six hours previous to meeting 
I lOji ••« ••• ••■ ••• ••• 37 

Reports to be printed and posted three 
days previous to Council meeting [50]... 15 

(ii.) Couna'l, 
Notice convening Council meeting to be 
sent out three days previous to meeting 

ISI ■•• ■•• •■• •«• ••• ■•• 4w 

Special meeting to be held within fourteen ' 
days after receipt of requisition [4] ... 2 

Committee reports to be printed and posted 
three days previous to Council Meeting 

■* |_3 J *"* *** *** *** *** •** 1} 
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Time Limits — coutd. 

Printed minutes of previous meeting to be 

sent out forty-eight hours before meeting 

at which they are to be approved [13]... 5 
Fifteen minutes allowed for quorum to be 

present [7] 3 

Sittings of Council fixed at three hours [l 5] 6 
General speeches not to exceed ten minutes 

1201 ••• ••• ••• ••• ••• / 

On certain motions speeches not to exceed 

five minutes [21] 7 

Replies on certain motions not to exiseed 

five minutes [2a] 8 

Nt>tice8 of motion received six days before 

meeting to appear on Agenda [34] ... il 
Bell to be rung for one minute betore taking 

divisions [59b] 17 

Bell to be rung for one minute to ascertain 

if .qi|orum present [8] 3 

Bell lo<be rung for one minute to ascertain 

. if majority present [16] 6 

General ^juestions to be received by first 

post .on day preceding Council meeting 

I Oo 1 ••• ••• .•• ••• ••• ••• 331 

Three months to elapse bet«reen resigna- 
tioiH of member and bis- becoming a'< 
caiiAidftte-for) or acc^t, paid office [S3] 28 

TiiiK or Meetings— 

Comniitteetmay-fiztiue of meetings [i 01] ' 36^ 
Notiflbition to be made to General Purposes 
CoUnnittee [loi] 37 
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Page 
Time of Meetings — contd, 
Jn the event of times clashing, same to be 

decided by Council [loi] 37 

No business to be considered by a com- 
mittee during Council meeting without 
consent [102J ... ... ... ... 37 

Special meetings may be called at any time 

I 4 ^^ J •••♦ ••• ••• ••• «•• -J/ 

Standing Committees to meet once a month 
at least [105] .. 38 

(ii.^ Council. 

Ordinary meetings fixed at 6.30 p.m. on 
alternate Thur.«days [2] ... ... ... i 

Special meetirjgs may be convened b3' 
Mayor at any time [3] ... ... ... "2 

Special meecinga to be held within fourteen 
days of receipt of requisition [4] ... ^ 

Title Deeds — 
See Deeds. 

Town Clerk — 

To receive requisitions for special meetings 

of Council [4] ... ... ... ... 2 

To sign notices convening Council meetings 

I SI ••• •.. ... ••• •■• ••• K 

Jo enter notices of motion [34] ... ... n 

To submit illegal or irregular motions to 

Mayor [36] ... ... ... 12 

To receive written notices of opposition to 

motion [42] ... ... 13 

To ring bell before divisions [59b] ... 17 

To bring memorials before Committees 

concerned [65] ... ... ... ... "" 
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TawN Clerk — contd. 

To receive general questions [68] 22 

To countersign orders for payment [71] ... 24 
To countersign cheques [71] ... ... 24 

To keep one key of seal [74] 26 

To keep one key of strong room [80] ... 27 
To see Council's orders are coraplif d with, 

and to report neglect [87] ... .. 29 

To receive resignations of members of 

Committees [98] 35 

To receive notice from members desiring 
to exchange from one Committee to 

another [100] 36 

To summon Committees [103] 37 

Chairmen ot Committees may call a special 

meeting through Town Clerk [104] ... 37 
To report to General Purposes Committee 
if Standing Committees fail to meet for a 

month [105] 38 

To prepare Committee Agenda [ill] ... 39 
When Committees appointed, to call meet- 
ing for purpose of electing chairman 
[112] ... ... ... ... ... 40 

Town Hall — 

To be the ordinary place tor meeting.s of 
Committees [106] ... 38 

Town Hall and other central administrative 
offices placed under care and manajjement 
of General Purposes Committee (Refer- 
ence /i] , ... .53 

Transfer of Business — 

^-ovisions for transfer of biisiness from 

le Committee to ancther [130] ... 45 
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Travelling Expenses — 

Provision as to travelling expenses of 
Committees [133] ... 46 

Treasurer — 

To receive and make payments to and by 
Council [71] , 23 

u 

Unopposed Business^ 

To be taken before adjournment of Council 

L'5j L'^j ••• ••• ••• ••• ••• ^ 

May be taken before putting motion for 

adjournment [30] 10 

Unopposed motions to be taken before 

opposed motions [38] ... ... ... 12 

See also Opposed Motions. 

Uns]p£cified Business — 

(i.) Committees, 

No unspecified business to be taken at 
ordinary Committee meetings, except by 
consent of Chairman [103] ... ... 37 

No unspecified business to be taken at 
special Committee meetings [104] ... 38 

(ii.) Council. 

No unspecified business to be taken at 
ordinary Council meetings, except by 
consent [12] ... ... 4 

No unspecified business to be taken at 
special Council meetings [4] ... ... 2 
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Urgent Business — 

May be considered at CouDcil meetings by 
consent [12] ... ... ... ... 4 

Mayor to decide what are nrgent reports 
I jUj ••• ••• «•• ••• ••• ••• ^j 

May be considered at Committee meetings 
by consent of Chairman [103] ... ... 37 

Urgent Reports — 

May be brought up by a Committee with 
consent of Mayor [50] 15 

Ma^'or to decide what are urgent reports [50] 15. 



Vacancies in Committees — 

Provision for filling vacancies [99] ,,. 36 

[Numbers forming Committees — Council 
MinuteSj 1 90 1 -2, page 214; 1902-3, pagt 
63; 1900-1, page 1,138.] 

Vacancies in Council — 

Council may act notwithstanding vacan- 
cies [58^1 ... ... ... ... ... 17 

[Provision for filling casual vacancies is 
made by the Municipal Corporations Act, 
1882, section 40, as applied by the Metro- 
politan Borough Councillors Election 
Order, 1903.] 
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Vacation — 

Mayor may give necessary instructions and 
direct seal to be affixed during vacation 

t / / \ * * * "** ••• ••« ••• ••« ^\J 

Mayor's official acts to be reported to Coiin- ' 

Cll I 7/ J *** •••- ••• ••• ••• 2IO 

Ssg also Adjournment of Council. 

Vice-Chairmen of Committees— 

May be ai^>ointed (114] 41 

To have like powers as Chairman [114] ... 41 
Provision for absence of Chairman and 
Vtce43hairman from Coromittees [115]... . 41 
Set aiso Chairman. 

Visiting Committees — 

Travelling expenses to be paid [133] ... 46 

Voting— 

(i.) Commiitees. 
flatters to be decided bj*^ majority [l 19] ... 42 
Voting to be by show of hands [119] ... i49 
If required, names and vote given to be 

entered on Minutes [119] 42 

Chairmen to have casting vote [113] [114] /(\fi%^ 
[Non-members of Committee may not vote 

'—vide 108]... ... ... ... ... 2& 

(ii.) Council, 

Votes of majority to decide [58] ... ... 17 

Mode of voting prescribed [59] ... ... 17 

Method of taking divisions [59] ... ... 17 

Mayor to have a casting vote [60]... ... 19 

Members pecuniarily interested not to vote 

Jioi I ..• ... ... ... ... ... 7 

ee oho Divisions. 



112 INDEX. [WA-Wo] 

> 1 ■ ■ ■ ■' ■ — — ———— M^PiW^-^ I III ■ ■ll^—— — ■ ■ — — ^^— — ^■^^■^■■^■^ 

Page 

W 

Wages— 

When questions concerning wages may be 

raised '[33] ll 

Questions of wages referred to General 
Purposes Committee [Reference g] ... 53 

Ward Members-^ 

To be summoned to Committee consider- 
ing memorial if matter concerns their 
Ward [65] ... 21 

May speak at Committee meetings when 
matters concerning their Ward are 

under discussion [108] ... 39 

S^t also Members. 

Withdrawal — 

Motion may be withdrawn by consent [29] 10 
Amendment may be withdrawn by consent 
1 29 J ••• ••• ••■ •*■ ••• ••• 10 

Paragraph of Committee's report may be 

withdrawn by consent [55] 16 

Ste also Dropped Motions. 

Work— 

See Orders fo* Work, etc. 

Work of Committees — 

See References to Committees. 



